ITOCTAHOBJIEHUE

AIMUHVICTPAITISL OCTPOBCKOI'O
MYHUIUTTAJIbHOI'O PAVIOHA
KOCTPOMCKOMU OBJIACTH
or «09» 04  2018r. Nel82 11.0cTpoBCKOE

OO0 yTBEp>KIeHUH aAMUHHCTPATUBHOTO

periiaMeHTa peaoCTaBIECHUs MyHULUMIIAIbHON YCIYTH

10 HHPOPMAITMOHHOMY 00ECTICUCHHTO

3asBUTEJIEH HA OCHOBE apXMBHBIX JOKYMEHTOB,

XPaHAIIKXCS B BETOMCTBEHHBIX apXHBax

MECTHOTO CaMOYTPABJIEHUS U B MyHUIIMITAJbHOM apXUBE aIMUHUCTPALUN
OcTpoBckoro MyHHuIMNanbHOro paiiona Kocrpomckoi obmactu.

B cootBerctBUM co cTathedt 9 @enepanibHoro 3akona ot 27.07.2010 roga
Ne 210 @3 «OO opraHuzanuy MPEJOCTABICHHUS TOCYIApCTBEHHBIX U
MYHHUITUTAIBHBIX YCIyT», YCTaBOM MYHHUIIMNAIBHOrO oOpa3oBaHus OCTPOBCKHIA
MYHULIMOAIBHBIN pailoH, afMUHUCTpaIus OCTPOBCKOTO MyHULIMTIIATBHOTO paiioHa

[TIOCTAHOBJIAET:

l. VTBepauTh mnpunaraeMblii aJIMUHUCTPATUBHBIA PETJIAMEHT MPETOCTABICHUS
MYHHIMIIAIBHOW YCIyTH MO HH(DOpPMAIMOHHOMY OOECICYeHHIO 3asBHUTENCH Ha
OCHOBE AapXUBHBIX JIOKYMEHTOB, XpaHAIIUXCA B BEIOMCTBEHHBIX apXHBax
MECTHOTO CaMOYIpPAaBJICHUS U B MYHUIMIAIBHOM  apXWMBE aJMUHHUCTpPAIUU
OcTpoBcKOro MyHUIIMNAIBHOTO paiioHa Koctpomckoi obmacTu.

2. KoHTpoab 3a UCMOJHEHUEM HACTOAIIETO MOCTAHOBJIEHUS BO3JIOKHUTH Ha
3aBEYIOLIET0 CEKTOPOM IO JieJlaM apXUBOB aaMUHUCTpanuu  OCTPOBCKOTO
MYHUIHMNAIBHOTO parioHa PymsHiery JI.M.

3. Hacrosiee TmocCTaHOBJIEHHE BCTyMaeT B CHWIYy C O(UIMAIBLHOTO
ormyOrKoBaHus B UH(PopMaimoHHoM OroiiieTeHe «PailoHHbIE HOBOCTIY.

['maBa OcTpoBCKOTO
MYHHUIUIIAIBHOTO paiioHa: I'.A.IlonsakoBa



YT1BepxkaeH

MMOCTAHOBJICHUEM aJMUHUCTpALUU

OCTpOBCKOTO MYHUIIMITAIBHOTO pailoHa
oT 2018 . Ne

AJIMAHHCTPATUBHBIN PETJIAMEHT NPEIOCTaBICHUS MyHULUIIAIBHOW YCIYTH 110
MH(POPMALIMOHHOMY 00€CTIEUEeHHIO 3asBUTENE Ha OCHOBE apXUBHBIX JOKYMEHTOB, XPaHSIINXCS
B BEJIOMCTBEHHBIX apXUBAX OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U B MyHULIUIIAJIbHOM apXUBe

aaMuHHCTpani OCTPOBCKOI0 MyHHIIMITATILHOTO paiiona KocTpomckoit ooacTu.
Pazpgen 1. OOmume moinoxeHus

1. AJMMHHMCTpPaTHBHBIM  pEIVIAMEHT  NIPEJOCTAaBIEHUS  MYHULUNAIBHOM  YCIYTM IO
MH(GOPMaLIMOHHOMY 00€CIIEUeHUIO 3asiBUTENIEH Ha OCHOBE apXHBHBIX JOKYMEHTOB, XPaHSIIUXCS
B BEJOMCTBEHHBIX apXHBaX OPraHOB MECTHOI'O CAMOYIMPABIEHHUS U B MYHMIIMIIAIbHOM apXHUBE

aaMuHucTpanuud OCTPOBCKOro MyHMIHMIANbHOrO paiioHa Koctpomckoit obmactu. (nanee -
aJIMUHHCTPATUBHBINA pErjJaMeHT), pa3padoTaH B LIEJISAX MOBBIIIEHHUS Ka4eCTBa MIPEJOCTaBICHUS U
JTOCTYITHOCTH MYHUITUIAJIBHON yCIIyTd HHPOPMAIIMOHHOTO oOecrieueHHs 3asBUTENeH Ha OCHOBE
apXMBHBIX JIOKYMEHTOB, XpaHAIIMXCS B BEIOMCTBEHHBIX apXHBaX OpPraHOB MECTHOIO
camoynpasjieHuss U (WIM) B MYHULUMIAIBHOM apXuBe (Jajee — MyHHMLMIIAJIbHas yCIyra),
CO3JlaHMsl KOM(OPTHBIX YCJIOBUM i y4YaCTHUKOB OTHOLIEHHMH, BO3HUKAIOUIMX IPH
IIPEIOCTABJIEHUN MYHHUILMIIAJBLHOW YCIYTH, ONPEAESeT CPOKHU, IOCIEN0BATEIbHOCTD IEHCTBUI
U aJMUHHMCTPATUBHBIX MpOLEAYp IpPU OCYIIECTBIEHUH IIOJIHOMOYMH IO pealu3aluu
MYHHULMIIAJbHOW  YCIYI'M, TOpPSIOK B3aUMOJEHCTBUS ~ CEKTOpa 1[0 JejlaM apXUBOB
anMuHHcTpanuu OCTPOBCKOIO MyHUIMIIANBHOrO pailoHa Koctpomckoit 001acTu ¢ 3asiBUTENSAMH,
UHBIMM OpraHaMH TOCYJapCTBEHHOH BJIACTH M MECTHOI'O CaMOYIIPAaBJICHHUS, YUPEXKICHUSAMHU U
OpraHu3alUsIMU [IPU IPEAOCTABICHUN MyHUIUIIAIBHON YCITyTH.

IIpeaMeroM peryinMpoBaHWA HACTOAIIEr0 AaAMHHHCTPAaTHBHOIO PETIIaMEHTa  SABIIAIOTCA
OTHOLICHMS, BO3HUKAIOUIME MEXIY (QHU3MUECKUMH WIM IOPUIMYECKUMHM JHLIaMH (32
UCKITFOUYEHHEM TOCYNapCTBEHHBIX OPraHOB W WX TEPPUTOPUANBHBIX OpTraHOB, OpPTaHOB
rOCYJJapCTBEHHBIX BHEOIOJKETHBIX (POHIOB M UX TEPPUTOPUAIBHBIX OPTaHOB, OPIraHOB MECTHOTO
CaMOYTIpaBJIeHHsI) JHOO WX YIOJHOMOYEHHBIMH TIPEACTABUTEISIMH M CEKTOPOM TI0 JejaM
apxuBOB aaMuHHCTpauuu OCTPOBCKOr0 MyHHUIMNAIbHOro paiiona KocTpomckoili obnactu,
CBSI3aHHBIE C TIPEJOCTABICHHEM CEKTOPOM IO JeJiaM apXWBOB aaMHHHUCTparmu OCTPOBCKOTO
MYHUIUNAIBHOTO paiiona Koctpomckoii 001acTH MyHULIMTATBHON YCIYTH.

Kpyr 3asBureneit

2. 3asBUTENSIMH, B OTHOUIEHHWH KOTOPBIX IPEIOCTABISIETCS MyHHLUIAIbHAS YCIyTa,
ABIISIIOTCS (PU3MUYECKHE U IOPUINUECKUE JTUIA (1ajee - 3asiBUTENH).

3. OT uMeHH 3asiBUTENS C 3alPOCOM O MPEAOCTABICHUH MYHHIIUIIATHHONW YCIYTH MOXKET
O6paTI/ITBC$I €ro MNIpCACTaBUTCIIb IIPpU HAJIWYUHU OOBCPCHHOCTH HWJIIM HHOTO JOKYMCHTA,
MOJATBEPKIAIOIIETO MPAaBO 0OpaIaTbCcs OT UMEHH 3asiBUTENs, YIOCTOBEPEHHOTO HaJIeKAIIM
o0Opa3oM (majsiee - IpeICTaBUTEIb 3asIBUTEIIS)

WNudopmupoBanne 0 MpeaoCTaBICHINA MYHUIUITAIBHON YCIIyTH

4. Uadpopmanuss 0 MecTe HaxOoXIeHHs, Tpaduke pabOTbl, CHPAaBOYHBIX TesedhOoHAX
CeKTopa TO JeiaM apxuBOB aaMHUHUCTpanud OCTPOBCKOrO MYHHIMIAIBHOTO paiioHa
Koctpomckoit o0nactu, opraHu3anuii, y4yacTBYIOIIMX B NPEAOCTABICHHH MYHHUIUIIAIbHON
YCIyTH, a TaKke aapeca OPUIMAIbHBIX CAalTOB B MH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHOM



cetu «UHTepHer» (manee — cerb MHTepHET), colepkauux MHGOpPMALMIO O MPEAOCTaBICHUU
MYHUIIUNAIBHON YCIyTH, ajpeca 3JeKTPOHHOM MOYTHl NMpUBEICHbI B mpuioxkeHun Ne 1 k
HACTOAILIEMY aIMUHUCTPATUBHOMY PETIaMEHTY.

5. Uadopmanuss 0 MecTe HaxoXIeHHs, rpadukax paboTbl, CIIPABOYHBIX TeleoHaX,
anpecax OQUIMATbHBIX CaUTOB B ceTH VIHTepHeT, ajapecax 3JEKTPOHHOM IOYTHl OPIaHOB
WCIIOJTHUTENIbHOM BJIACTH, OPraHOB MECTHOTO CaMOYIIPaBJIEHHS W OpraHu3aluii, oOpalieHHe B
KOTOpblE HEOOXOIUMO JUIsl TOJIy4€HUs] MYHUIUNAIBHOM YCIYrM MpPENOCTaBlIsSeTCs IO
ClpaBOYHBIM  TenedoHaM, Ha OQUIHATBLHOM  caiite  agMuHUCTpanuu  OCTPOBCKOTO
MYHUIUNAIBHOTO paifoHa (Www.ostrovskoe@kostroma.ru) B cetu MHTepHET, HEOCPEACTBEHHO
B CEKTOpE M0 JelaM apXuBOB aAMHHHUCTpanuu OCTPOBCKOTO MYHHIIMIIAJBLHOTO paiioHa
Koctpomckoit obmactu, a Takke pasMeniaercss B (eaepanbHOM  rocynapcTBEHHOM
MHPOPMALMOHHOW cucTeMe «EMUHBIN MopTam rocylapCTBEHHBIX W MYHHIUNAIBHBIX YCIYT
(pyHkumii)» u peruoHanbHOM wuHPOpManoHHONM cucteme «Emunbiid mopran Koctpomckoit
obmacTuy.

6. Jlns momydenus: nHGOpPMALKMU 10 BOMPOCAM MPEIOCTABICHUS MyHUITUIIAIBHON yCIYTH
3asBUTEINIb OOPALIAETCS JIMYHO, TUCbMEHHO, IO TeJIe(OHY, IO 3JIEKTPOHHOH MoUYTe B CEKTOp IO
JejlaM  apXuBOB aJMUHUCTpauuu OCTpOBCKOr0O MyHUIMNAIbHOTO paiioHa Koctpomckoit
00J1aCTH, IPEAOCTABIAIONIMNA MYHUIIMIIAIBHYIO YCIYTy, Yyepe3 GeepalbHy0 IoCyapCTBEHHYIO
MHPOPMALIMOHHYIO cHcTeMy «EIUHBIA TOpTan rocyAapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyT
(yHkumil)» wuaM Yepe3 PpErvoHaANbHYIO HH(POPMALMOHHYIO cucteMy «Enunblil mopran
KocTtpomckoit o6mactuy.

Jlig monydeHus CBEAEHUN O XOAE NMPEAOCTaBICHUS MYHULMNAIBHON yCIyTu 3asBUTEIb
oOparaercsi B CEKTOp IO JejlaM apXUBOB aJAMHMHUCTpanud OCTPOBCKOIO MYHHIIMIIAIBLHOTO
paifona Koctpomckoii 061acTu IMYHO, MUCBMEHHO, 10 Tene(OoHy, M0 3JIEKTPOHHOW MoYTe, WIN
yepe3 pernoHajibHyr0 MH(popmannoHHyo cuctemy «Enunbii nmopran Koctpomckoit obnactiy,
II0CJIE TIPOXO0XKIEHUS IPOLIEAYDP aBTOPHU3ALNH.

CBeneHuss 0 XOA€ MPENOCTABICHUS MYHHULUNAIBHON YCIYTM TPEAOCTaBIISIFOTCS
3asBUTCIIIO II0 CIIPaBOYHBIM TCJ'IC(bOHaM WK TIpHU JIUYHOM 06pameH1/n/1 IIpu yKa3aHuu JaThl U
BXOJISIILIEr0 HOMEpa IMOJyYeHHOH Npu nojaue AOKYMEHTOB PACHMCKH, a MPHU HCHOJIb30BAHUU
pernoHasibHOM MH(popMannoHHoN cucrteme «Enunbiii nopran Kocrpomckoi obmactu» - mocie
MIPOXOXKJICHUS MIPOLIETyp aBTOPU3ALIUH.

7. UndopmupoBanue (KOHCYIbTUPOBAHKE) OCYIIECTBISCTCS CIEIMATUCTAMH CEKTOPa 10
JeliaM apXvuBoB aaMuHHECTpai OCTPOBCKOT0 MYHHUITMTIAIBHOTO paiioHa KocTpomckoii obactu
IO CIIEAYIOLIUM BOIIPOCAM:

coZep>KaHUE U XOJ MPEIOCTABICHUS MYHUIIUIIAILHONU YCITYTH;

NEpEeUCHb OOKYMCHTOB, HCO6XOI[I/IMLIX AJI1 [MPEaOCTaBJICHUA MyHHIIHHEU'ILHOfI YCIIyTH,
KOMIIIICKTHOCTbD (I[OCTB.TO‘IHOCTB) MPEACTABJIICHHBIX TOKYMCHTOB,

UCTOYHUK  IOJYYEHHS  JOKYMEHTOB,  HEOOXOAMMBIX Ui  IPEAOCTABICHMUS
MYHMIMIIAIBHONW YCIYTH (MCHOJHUTENbHBIM OpraH rocy/l1apCTBEHHON BJIACTH, OpPraH MECTHOTO
CaMOYIIpaBJICHHsI, OPTaHU3ALUSA U UX MECTOHAXOKICHNUE);

BpeMsl IpHeMa M BBIJAYM JIOKYMEHTOB CIIELMAINCTaMU CEKTOpa IO JejlaM apXHBOB
anMuHUCcTpanuu OCTPOBCKOTO MyHHIMIIAIBHOTO paiioHa KocTpomckoii obnactu

CPOK TIPUHATUS CEKTOPOM MO JelaM apxuBOB aAMHHHCTpanuu OCTpOBCKOTO
MYHUITUITATBHOTO paifoHa KocTpoMmckol 061acTu pemeHust O MpeIoCTaBIeHUH MyHUITUITATHLHON
yCIIyTH;



NOpsAZOK o0kajoBaHUsA JeicTBuil (0e37ecTBUI) M pelIeHUM, OCYIIECTBISIEMbIX U
IIPUHUMAEMBIX CEKTOPOM IO J€JIaM apXMBOB aAMHMHHUCTpanMu OCTPOBCKOTO MYHUIMIIAIBHOTO
paitona Koctpomckoii 0651acTi B X0/1€ ITPEIOCTaBICHUS MyHUIIUIIATbHON YCITyTH.

8. Mudopmanms mo BompocaM NpeaoCTaBIeHISI MyHHIMTIATBHON YCIYTH pa3MenaeTcs:
Ha MHQOPMAIIMOHHBIX CTEHJAX CEKTopa IO JejaM apXUBOB aJMHHHUCTPAIUH
OcTpoBckoro MyHununaibHoro paiiona Koctpomckoil o6macTu, 001IeCTBEHHBIX OpraHu3alui,

OpPraHOB TEPPUTOPHAIBHOTO OOIIECTBEHHOTO CaMOYIPaBIIEHUs (110 COINIACOBAHMUIO);

Ha o¢uIHaIbHOM caiiTte atMuHUCTpauud OCTPOBCKOTO MYHHIMIIAIBHOTO —paiioHa
KocTtpomckoit obmactu (www.ostrovskoe@kostroma.ru) B cetu IHTepHET;

B (denepalbHON TrocynapcTBeHHOW WH(GOpMAaNMOHHONW cucteMe «EnuHBIA mopTan
rOCy/IapCTBEHHBIX U MyHHUIIMMATBHBIX YCIyT (pyHKuunit)» (44.gosuslugi.ru);

B perrvoHajgbHON MH(popMalmoHHou cucreme «Emunbriii mopran KoctpoMckoit o0macTuy
(44gosuslugi.ru);

B CpeCTBAaX MaccoBOM HH(pOpMAIMU U T.1.).
Pa3zmemiaemas nH(OpMAIUS COAEPIKUT B TOM YHCIIE:

UHQOPMALIMIO O MECTe HaXOXICHHs U rpaduke paboOThl CEKTOpa IO JejlaM apXUBOB
aaMuHKCTpanuu OCTpOBCKOI0 MyHHUIMITAIbHOTO paiiona Koctpomckoil obiiactu

CIpaBOYHBIC TEJIEPOHBI CEKTOpPa IO JejlaM apXUBOB aaMUHHCTpauuud OCTpOBCKOTO
MyHHIMIIaIbHOTO pailona Koctpomckoitl obnactu

azpec odumanbHOrO caiTa agMuHACTpau OCTPOBCKOTO MYHHUITUIAIBHOTO paiioHa
Koctpomckoit obnactu B cetn MHTepHeT, conepramiero MHGOpPMALUIO O IpeloCcTaBICHUN
MYHMIMIIATIBHOW YCIYTH U YCIYT, KOTOpBIE SIBJISIOTCS HEOOXOIUMBIMHU U 0O0SI3aTENbHBIMU IS
IIPEIOCTABIICHUS MyHULIUIIATIBHON YCIIYTH, afpeca dJIEKTPOHHON MTOYTHI;

HOPSIIOK  NOJy4YeHUs HHGOpMAlMU 3asiBUTENIIMH 10 BONPOCAaM  IPEAOCTABICHUS
MYHUIIUNATIBHON YCIIyTH U YCIIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU M 00S3aTEIbHBIMU IS
IIPEIOCTABIICHUS MYHHIIUIIATIBHON YCIIyTH, CBEICHUN O XOJI€ NPEJOCTaBICHUSI MyHULMIIAIBHON
YCIyTH, B TOM YHCIE C HCIOJIb30BaHUEM (elepaabHOi ToCyIapCTBEHHOW HH()OPMAIMOHHON
cucreMbl «EauMHBIA DOpPTam rocylapCTBEHHBIX W MYHHULMIIANBHBIX YCIyr ((QyHKLui)»,
peruoHanbHOM nH(popMaMOHHOH cuctembl «Enunbiii mopran KoctpoMckoil obmacti.

Paznen 2. Ctangapt npeaocTaBIeHU MyHUIUTIATBHON YCIyTH
HaumeHoBaHne MyHUIMITATEHOW YCIyTH
9. HaumeHoBanue MyHULIUIIATbHON YCIyTH — HHPOpMAIMOHHOE oOecrieueHne 3asBUTeNeH
HA OCHOBE apXMBHBIX IOKYMEHTOB, XPAHSIIMXCS B BEOMCTBEHHBIX apXUBaX OPraHOB MECTHOTO
camMoynpaBiieHUs U (UIM) B MyHHUIIMIIATLHOM apXUBeE.

HanmenoBanmne opraHa MECTHOI'O CaMOYITpaBJICHHA,

IIPENOCTABISIOIIET0 MyHUIIMIIAIBHYIO YCIYTy


https://clck.yandex.ru/redir/nWO_r1F33ck?data=NnBZTWRhdFZKOHQxUjhzSWFYVGhXZUVyZlNnUkFRZVVTMUZ3XzZPUTNfOUR6T2hQUThudTFUa1VYY3cyMnc4YS1GVzJ1UDNOd1ZfNkpIOWtGZ1prejUzZUhTejdDdmQ4OEhTdGdTb3FnM00&b64e=2&sign=2811a1f29b35bce1fabdeb6047dfcfbe&keyno=17
https://clck.yandex.ru/redir/nWO_r1F33ck?data=NnBZTWRhdFZKOHQxUjhzSWFYVGhXVWlCTEFfTXdfVVhialIweXBNVWI5YTM3ckI1ZWtOd2dNMVlteTBiS0RBbHFncWc3VENhVXRVMi1KTjB2bkxCTUlvb1dUMXBKeENWODB5Q2R0U21abHRkRkdyTHhOeEF4emdZYkE5bkFDSGk&b64e=2&sign=88b704fb6369c90764868badcf58e4a2&keyno=17
mailto:ostrovskoe@kostroma.r%D0%B8

10. MynununanpHass — yciayra MpEeAOoCTaBIACTCS  CEKTOpOM IO JIeJaM  apXHBOB
anMuHUCcTpanun OCTPOBCKOrO MyHHIMIANbHOro paiioHa KocTpomckoil oOmactu (manee —
MYHHIIUIIAIbHBIA apXUB).

Pe3ynprar npegocraBiieHHss MyHULMIIAIBHON yCIIyTH

11. Pe3synpTaToM MpeaoOCTaBICHUS MYHHUIMNAIBHOW YCIYTH  SIBJISICTCS MPUHSATHE
pelleHuss O TMPEJOCTaBICHUM MYHMIIMIAILHOW YCIyrd Jubo 00 oTKaze B MpPElOCTaBICHUU
MYHHIMNIAJIBHON YCIYTH.

Hpouenypa MpeaoCTaBICHUA MyHHHHHaHLHOﬁ yYCIyru 3aBCpHIaCTCA MOJYUYCHUCM
3asABUTCIIEM OAHOI'O U3 CICAYIOIINX JOKYMCHTOB:

1) apXHBHOM CTIpaBKU;

2) apXUBHOM BBIMHUCKU;

3) apXUBHOM KOMIHH;

4) nH(HOPMAaLIMOHHOTO MUCHMA;

5) TeMaTUYeCKOro MepevHs apXUBHBIX TOKYMEHTOB (Jlajiee - TeMaTUYECKUI TIepeyeHb);

6) Temaruyeckas MOAOOpPKa KOMHM apXWMBHBIX JOKYMEHTOB (Jjajiee — TeMaTHuecKas
no0opKa);

7) TeMaTU4YeCKOTo 0030pa apXUBHBIX JOKYMEHTOB (7jaliee — TeMaTHueCcKuii 0630p);
8) mucbpMa 00 0TKa3e B MPEJOCTaBICHUH MYHHUIIUIIAIBHON YCIYTH.
Cpok mpeocTaBIeHUs] MyHHUIUITATBHON YCITyTH

12. MakcumanbHbI CpOK MPENOCTaBICHUSI MYHULMIIANBHON yciayru cocrasiseT 30 nHew,
HCUUCIIAEMBIX CO JHS PETUCTPALMM 3a1poca U TIOKYMEHTOB, HEOOXOIUMBIX JUISl IPEI0OCTABICHUS
MYHHULMIAIBHOW  yCIyrd, B aAMHUHUCTpauud OCTpPOBCKOrO  MYHMIMIAIBHOIO  paiioHa
Koctpomckoit o6macti. Cpok UCIONHEHHs 3alpoca 0 CUCTEME Hay4YHO-CIIPaBOYHOTO armapara
apxuBa - He OoJiee 15 qHel ¢ MOMEHTa ero perucTpaliy.

B cnywae, korga 3ampammBaemas MH(pOpMaIus HE MOXXET ObITh mpenctaBieHa B 30-
JTHEBHBIM CpPOK BBUIY HEOOXOAMMOCTH IIPOBEICHUS ITOMCKOBOM paboOThl, € pa3perieHus
PYKOBOJUTENS MyHULIMIIAIIBHOTO apXHBa CPOK IPEIOCTABIECHUSI MyHUIIUIIAIILHON YCIyTH MOXKET
ObITh IIpoAsieH He Oosee yeM Ha 30 gHel, O uyeM YBEJOMIISIETCS 3asBUTENIb B CPOK He
IIPEBBILIAOIINN 3 KaJIEHJapHbIX JHEH CO JAHS MPUHITHS PELICHUS O MPOIJIEHUH CPOKa.

[Tpu Bo3HMKHOBEHUM Ha Tepputopun KocTtpomckoil 00macTi cutyanuii 4pe3BbIYaiiHOTO
XapakTepa CpoK MPEIOCTABICHUS MYHULIMNAIBHON YCIYTH COCTaBiseT 15 KaleHIapHBIX JHEU ¢
MOMEHTa PErucTpalyy 3arpoca B CEKTOPE IO JelaM apXUBOB agMHHHCTpanuu OCTpOBCKOTO
MyHHIIUIaIbHOTO paiiona Koctpomckoii obmacTi.

3anpoc, He OTHOCSIIMICS K COCTaBy XpaHSILUXCS B apXUBE apXUBHBIX TOKYMEHTOB, B
TeYeHue 5 JHEH ¢ MOMEHTA €r0 PErMCTPalliy HAIPABIIACTCS B IPYTrOM apXyUB MU OpPraHU3aLUIo,
I7ie XpaHsTcsd HeoOXOAUMbIEe apXHUBHbIE JOKYMEHTHI, C YBEIOMJIEHHEM 00 3TOM IOJIb30BaTels,
WJI TI0JIb30BATEIII0 1a€TC COOTBETCTBYIOLIAS PEKOMEHIALM.

HepequL HOPMATUBHBLIX ITPABOBBIX dKTOB,



PETYJIHMPYIONINX NPEIOCTABICHUE MYHHUIIMIIATLHON YCIYTH

13. IlpenocraBieHre MyHUIMNAIbHON YCIYIHM OCYILECTBISIETCS B COOTBETCTBUU CO
CJIEAYIOIIMMU HOPMATUBHBIMU NPAaBOBBIMH aKTaMU:

1) ®enepanpabiM 3akoHOM OT 06 okTs0pst 2003 roma Ne 131-D3 «O6 oOuux mpUHITUIIAX
OpraHu3alli MECTHOTO camoyripaBieHusi B Poccuiickoit @enepanun» («Poccuiickas razera», Ne
202, 08.10.2003);

2) ®enepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roma Ne 125-@3 «O6 apxuBHOM jeine B
Poccuiickoii @enepaunn» (CoOpanue 3akoHoaarenbcTBa Poccuiickoit @eneparun, 25.10.2004,
No 43, ct. 4169);

3) ®enepanpabiM 3akoHOM OT 27 wmronsa 2006 roma Ne 149-d3 «O6 wmHpOpmanuwy,
MHPOPMALIMOHHBIX TEXHOJIOTUAX M 0 3ammre uHpopmanum» (CobpaHMe 3aKOHOAATENbCTBA
Poccuiickoii ®eneparuu, 31.07.2006, Ne 31 (1 4.), ct. 3448);

4) ®epepanbubiM 3akoHOM OT 27 wmtons 2010 roma Ne 210-®@3 «O6 opranuzanuu
IPEJOCTABIICHUS] TOCYIapCTBEHHBIX M MYHUIUNAIBHBIX yciayr» (CoOpaHue 3aKOHOAATENIbCTBA
Poccuiickoii @eneparuu, 02.08.2010, Ne 31, c1. 4179);

5) ®enepanbublii 3akoH oT 06 anpenst 2011 rona Ne 63-03 «O06 31eKTPOHHOM MOATIHUCH
(«Cobpanue 3akoHoaTenbcTBa Poccuiickoit @eneparmm», 11.04.2011, Ne 15, ct. 2036);

6) Ykazom IIpesunenta Poccuiickoit @enepanuu ot 31 mnexabps 1993 roga Ne 2334 «O
JIOTIOJTHUTENBHBIX TapaHTHUSIX MpaB rpaxkaad Ha uHpopMaiuio» (Cobpanue akroB [Ipesnnenra u
[IpaBurenscTBa Poccuiickoit deneparuu, 10.01.1994, Ne 2, ct. 74);

7) nocranosnenuem [IpaBurensctBa Poccuiickoit @eaepannu ot 25 uroHs 2012 roga No
634 «O BuAax >IEKTPOHHOM MOJAIMUCH, UCIIOJIB30BaHUE KOTOPBIX JOMYyCKAaeTcss NpU OoOpalleHuu
3a MOJyYEHUEM TOCYAAPCTBEHHBIX U MYHHULHMINANbHBIX yciyr» («Poccuiickas rasera», Ne 148,

02.07.2012);

8) mpukazoMm MuHHCTEpCTBA KYJIBTYpPhl M MacCOBBIX KOMMYyHUKauui Poccuiickoii
@enepanyu ot 18 suBaps 2007 rona Ne 19 «O6 yrBepkaenuu [IpaBuin opranuzanuu XpaHeHus,
KOMIUIEKTOBAHUSA, Y4YeTa U HCIOJb30BaHUS JIOKyMEeHTOB ApxuBHoro ¢onna Poccuiickoit
®denepany U APYTUX apXUBHBIX TIOKYMEHTOB B FOCYJIapCTBEHHBIX U MyHHUIMIIAJIbHBIX apXUBaX,
My3esiXx U Oubnmorekax, opraHuzanusx Poccuiickoit akanemun Hayk» («bromnerens
HOPMATHBHBIX aKTOB (eiepalibHBIX OPraHOB MCIIOMHUTEIBHOM BiacTh», Ne 20, 14.05.2007);

9) mpukazom MuHHCTEPCTBA KyIbTyphl M MAacCOBBIX KOMMYHHMKaluii Poccuiickoit
®enepauuu ot 31 mapra 2015 roga Ne 526 «O0 yTBepkI€HUH MpaBUJI OPraHU3ALNUN XPaHEHHUS,
KOMIUIEKTOBAHUS, y4yeTa M MCIIOJIb30BaHUS JIOKYMEHTOB ApxuBHoro ¢ounaa Poccuiickoit
@enepali M JIPYTUX apXUBHBIX JOKYMEHTOB B OpraHax IOCYJapCTBEHHOM BIIACTH, OpraHax
MECTHOIO0 caMoynpaBjieHuss W opranuzanusx» (O¢uuuanbHbII HHTEpHET-NOpTal HpPaBOBOU
nHpopmarmu http://www.pravo.gov.ru, 10.09.2015);

10) 3akonom Koctpomckoit obmactu ot 28 ampens 2006 roma Ne 17-4-3KO «O
dbopmupoBaHUM W coxaepkaHuHM apxuBHBIX (oHmoB Koctpomckoit oGmactu» («CIT -
HOpMaTUBHBIE TOKYMEHTBD», Ne 21(23), 16.05.2006);

[TepeueHs JOKYMEHTOB, HEOOXOTUMBIX

I IPpEAO0CTAaBJICHUSA MYHHHHHaHBHOﬁ yCiyru



14. B llepeueHb NOKyMEHTOB, HEOOXOIAMMBIX ISl MPEJOCTaBICHHS MYHUIUMIAIbHOMN
YCILyTH, BXOJAT:

1) 3ampoc o mpemoctaBiieHuH WHPoOpMaIMK 1Mo (Gopme corimacHo mpuinoxkeHuro Ne 3 K
HACTOSIIIEMY aJMHUHUCTPATHBHOMY PETJIAMEHTY;

2) TOKyMEHT, YIOCTOBEPSIOIINI JIMYHOCTH 3asIBUTEIIS,

3) MOKYMEHT, TOJITBEPXKAAIONINI TIMOTHOMOYHUS TPEICTABUTENST 3asBUTEINSA, €CIH C
3arpocoM o0paIaeTcsi MPeACTaBUTENb 3aBUTEIS.

Hepequb, YKa3aHHbIX B HACTOAIIEM IIYHKTC AIAMHWHUCTPATUBHOI'O PCrilaMCHTA
AOKYMCHTOB SBJIACTCA UCUCPIIBIBAIOIIHUM.

I[OKyMCHTBI, YKa3aHHbBIC B HACTOAIICM IMYHKTC, TMPCAOCTABIIAOTCA 3adBUTCICM
(mpencraBUTENIEM 3asBUTENIS1) CAMOCTOSATEIHHO.

3asiBUTENb BIIpaBe MPEAOCTaBUTh JOKYMEHTbl (KOMHHM JOKYMEHTOB), HMEIOIIUE
OTHOLIEHUE K 3a1IpOCy.

15. 3ampemniaeTcst TpeOOBATH OT 3asIBUTEIIA:

1) mnpencraBineHWss MOKYMEHTOB M HWH(MOpPMAIMU WM OCYIIECTBICHUS JEHCTBUH,
MPpEACTAaBJICHUEC WM OCYHICCTBIICHUC KOTOPBIX HE MPCAYCMOTPCHO HOPMATHUBHBIMU IIPABOBBIMU
aKTaMH, peryJUpYIOIIMMU OTHOILIEHHS, BO3HUKAIOIIME B CBSI3U C MPEJOCTaBICHHEM
MYHUILUIIATBHOW YCIYTH;

2) mpexacTaBieHUS JOKYMEHTOB M HMH(OpMAanUM, B TOM YHUCIE MOATBEPXKIAIOIIUX
BHECEHUE 3asiBUTEJIEM ILIATHI 32 MPEIOCTABICHNE MYHUIIMIIAIBHOMN yCIIyTH, KOTOPbIE HAXOASTCA
B pacnopsDKEHMM  OpPraHoOB,  IPENOCTaBISAIOIIMX  MYHHULUIAIBHBIE  YCIYTH,  HHBIX
roCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHUS MO0 IMOABEAOMCTBEHHBIX
rOoCy/JapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYIIDAaBJICHHs OpraHu3alui,
Y4acTBYIOLIUX B IPEAOCTABICHUH IPEyCMOTPEHHBIX 4acThio 1 craTten 1 denepabHOro 3aKOHa
ot 27 utonsg 2010 roga Ne 210-®3 «OO0 opraHuzanuu NpeioCTaBICHUs TOCYIApPCTBEHHBIX U
MYHUIMTIATBHBIX yCIyr» (manee - denepanbHblii 3akoH «OO0 opraHu3aluM MPEIOCTABICHHS
rOCYJapCTBEHHBIX U MYHHLHMIAIBHBIX YCIYr») FOCYJapCTBEHHBIX U MYHHMLUIAIBHBIX YCIYT, B
COOTBETCTBUM C HOPMATUBHBIMHU IIPABOBBIMM akTaMu Poccuiickoit denepanny, HOpMaTUBHBIMU
IPaBOBBIMU aKTaMU CyObekToB Poccuiickoii @enepanuy, MyHUIMNATbHBIMH IPAaBOBBIMHU
aKTaMH, 3a HCKIIOYEHHEM JIOKYMEHTOB, BKJIIOYEHHBIX B OIpEIEJICHHbIA 4YacThl0 6 cTaTbu 7
@enepanbHoro  3akoHa  «O0  opraHuzalMM  NPENOCTABICHUS  TOCYAApCTBEHHBIX U
MYHHLMIAJIBHBIX YCIyT» NEpeYeHb JOKYMEHTOB. 3asBHUTEb BIIpaBEe IPEICTABUTh YKa3aHHbIE
JOKYMEHTBI ¥ HH(POPMALIUIO B OPTraHbl, PEI0CTABIISAIOIINE TOCYAAPCTBEHHBIE YCIYTH, U OpraHsbl,
MIPEIOCTABIISAIONINE MyHULIUTIAIbHBIE YCIYTH, 10 COOCTBEHHON MHUIIMATHBE;

3) ocyuiecTBIeHUs ACUCTBUI, B TOM YHCIIE COTJIACOBAHUHN, HEOOXOAUMBIX JIJISI TTOJTyYSHHS
MYHUIMOATBHON YCIyTM W CBSI3aHHBIX C OOpalleHHeM B HMHBIE TOCYJapCTBEHHBIE OpPTaHBI,
OpraHbl MECTHOTO CaMOYIIPaBIICHHs, OpPTaHU3AlMH, 32 HCKIIOYCHHEM INOJIY4YCHUS YCIyr |
MOJTy4eHHs JIOKYMEHTOB W HWH(OpMamuu, NPeJoCTaBISEMBIX B PE3yJbTaTe MPEIOCTaBICHUS
TaKUX YCIYT, BKIIOYEHHBIX B TMEPEYCHb YCIYT, KOTOpBIE SBISIOTCA HEOOXOIUMBIMU U
00s13aTeNbHBIMU TSI TIPEAOCTABICHUS] MYHUIMIAIBHBIX YCIYT B COOTBETCTBHH C DPEIICHHEM
Cobpanus aemytatoB OcTpoBckoro MyHUIUMnansHoro paiiora ot 07.04.2017 roma Ne 145 «O6
YTBEP)KACHUH TIEPEYHS YCIYT, KOTOpBIE SBISIOTCS HEOOXOJMUMBIMH W OOS3aTENBHBIMH JUIS
MPEOCTABIICHUS] OpraHaMH MECTHOTO caMoyripaBiieHHss OCTPOBCKOTO MYHHUITUIIAILHOTO paiioHa
Koctpomckoii 00:1acT MyHHUIMTIATIBHBIX YCITYT».



TpeGoBanusi, mpebsABIsEMbIE K JOKYMEHTaM,
HEOOXOUMBIM IS MTOJTy4YE€HUSI MyHULIUIIaIbHON yCIIyTH

16. JIoKyMEeHTBI, MPEAOCTABIISIEMBIE 3asIBUTEIIEM, TOJKHBI COOTBETCTBOBATH CIICAYIOLIIM
TpeOOBAHUSIM:

TEKCTBI JOKYMCHTOB OOJI?)KHBI OBITH HAITHMCAHBI p3360p‘—II/IBO OT PYKH WK IpU IMOMOIIN
CpCACTB 3HeKTp0HH0-BBI‘-II/ICJ'II/ITCJ'ILHOI\/II TCXHHUKU,

(bamMuausl, UM M OTYECTBO (TIPH HAIWYMU) 3asBUTENS], €M0 MECTO JKUTEIbCTBA, Teae(pOH
(npu HAJIMYKMK) HATMCAHbl IOJHOCTHIO;

JOKYMCHTBI HC OOJDKHBI COACPKATH IMOJYUCTOK, MPUIIMCOK, 3aYCPKHYTBIX CJIOB U MHBIX
HEOT'OBOPCHHBIX HCHpaBHeHHﬁ;

JOKYMCHTBI HE JOJI?KHBI OBITH UCIIOTHEHBI KapaHaalnioM;

AOKYMCEHTBI HE OOJIKHBI UMCTh CCPBLC3HBIX HOBpG)KI[GHHfI, HAJINYUEC KOTOPBIX AOITYyCKAcT
HCOAHO3HAYHOCTDh UX TOJIKOBAaHUA.

17. JlokyMeHTbI, HEOOXOQUMBbIE ISl MPEAOCTABICHUS MYHMLMNAIBHOW YCIyTH, MOTYT
OBITE MNpEACTaBJICHBI KaK B INOAJIMHHUKAX, TaK U B KOIUAX, 3aBCPCHHBIX BLII[aBIJ_ICf/'I AOKYMCHTBIL
opraHuzanuei (OpraHoM, y4peKICHHEM) WM HOTapUaJIbHO YIOCTOBEPEHHI (B Clyyasx, HpSIMO
IIPelyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepanun).

18. 3asgBuTesnp MOXKET MOAATh 3alpoCc O TMOJYYEHUM MYHHUIMIAIBHOW YCIyTH B
AJIEKTPOHHOM  BHJE€ C  HCIOJb30BAaHUEM PETHOHAJIBHOW  MHPOPMAIIMOHHOM  CHUCTEMBI
«Enunsiii noptan Koctpomckoit o0macti.

B cootBerctBUM co cTaThelt 6 DenepanbHOro 3akona ot 6 ampens 2011 roma Ne 63-03
«O0 ayeKTpOHHOM moanmucw» WHQPOPMAIMS B JJIGKTPOHHOH (dopMe, TIOIIHCAHHAS
KBATM(UIMPOBAHHON JJIEKTPOHHON TOJMMUCHIO, MPHU3HAETCS DIEKTPOHHBIM JOKYMEHTOM,
PAaBHO3HAYHBIM JOKYMEHTY Ha OYMa)XHOM HOCHTENe, MOANMUCAHHOMY COOCTBEHHOPYUHOMH
MOJMKUCKIO, KPOME CiTydasi, ecu (eiepalbHbIMU 3aKOHAMU UM PUHUMAEMbIMU B COOTBETCTBHH
C HUMH HOPMATHBHBIMH TIPABOBBIMH AaKTaMU YCTAaHOBJIIEHO TpeOOBaHHME O HEOOXOAMMOCTH
COCTaBJICHHSI IOKyMEHTA UCKITIOYUTENIFHO Ha OYMa)KHOM HOCHTEJIE.

3anpoc ©W HEOOXOAMMBIE MJI TOJNYyYEHUS MYHULUNAIbHONW YCIYTH JIOKYMEHTHI,
IIPElyCMOTPEHHbIE  INyHKTOM 14  Hacrosmiero  agMUHHMCTPaTHUBHOIO  PEIJIAMEHTA,
MPEOCTaBIEHHbIE B (OpMe SJIEKTPOHHBIX JIOKYMEHTOB, YJIOCTOBEPSIIOTCS 3JIEKTPOHHOM
MIOJNUCHIO B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

Jns monmyuyeHus cepTudukata yCUICHHOW KBaJM(UIIMPOBAHHONW 3JEKTPOHHON MOAIMUCH
3asBUTENb JODKEH OOpaTUThCS B YJIOCTOBEPSIIOIIMM ILIEHTp, BKIIOYEHHBIM B Ilepeuens
YIIOJIJHOMOUYEHHBIX YIOCTOBEPSIOUIUX LIEHTPOB €IUHON CUCTEMBI YIOCTOBEPSIOLIUX LIEHTPOB,
chopMupoBaHHBIE MMHHCTEPCTBOM CBSI3M M MAacCOBBIX KOMMYHHKaIuid Poccuiickoit
denepauuu.

[TepeueHp HEOOXOIUMBIX U 00SI3aTEIBHBIX YCIYT

AJIA IpEAOCTABIICHUA MYHHHHHaHBHOﬁ yCiyru



19. Ionyuenue 3asBUTENIEM YCIyT, KOTOPBIC SBIISIOTCS HEOOXOAUMBIMHU U 0053aTeITbHBIMU
JUIsL TIPEIOCTaBJICHUS MYHULMNAIBHOMW YCIYTM, HOPMATUBHBIMM TIPAaBOBBIMM aKTaMHU HeE
MIPEyCMOTPEHO.

IIepedens rocy1apCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPaBJICHUS U UHBIX OPraHOB, YYaCTBYIOLIUX
B MIPEIOCTABJIICHUY MYHHIUIIAJIBHON YCIYTH

20. ITpu mpeaocTaBIeHUN MYHHUIMIAILHOW YCIYTH B3aUMOJEUCTBUE CEKTOpa MO JAelam
apxuBOB aaMmuHHCTparuu OCTPOBCKOTO MYHHIIMIIAIHHOTO paiiona Koctpomckoii obmactu u
3asgBUTENST C OpraHaMH ¥ OpraHM3alMsIMH  JICHCTBYIONIMM  3aKOHOJATENIbCTBOM  HE
IIPEyCMOTPEHO.

OcHoBaHus 11 0TKa3a B IPUEME JOKYMEHTOB,
HEOO0XOIUMBIX JUISI TPEIOCTABICHUS MYHHUIIMIIATBHON yCIIyTH

21. OcHoBaHus AJI OTKa3a B IMpUeMe JIOKYMEHTOB, HEOOXOJUMBIX Ui MPEIOCTaBICHHS
MYHMIMIIAIBbHONW YCIYTH, MOJYYEHHBIX OT 3asBUTEN1 Ha OyMa)KHOM HOCHUTEINE, JEHCTBYIOIIMM
3aKOHOJIaTEIbCTBOM HE IIPELYCMOTPEHBI.

22. OcHoBaHus AJisl OTKa3a B IPUEMe JOKYMEHTOB, IOJIYYEHHBIX OT 3asBHUTENS B opme
3JIEKTPOHHOI'O JOKYMEHTA:

1) ecnm 3ampoc B 2IEKTPOHHOUM (hopMe MOAMHUCAH C HCIOJB30BAHUEM SIEKTPOHHOM
MOJIMCH, HE MPUHAJICKAIICH 3asIBUTEITIO;

2) eci 3arpoc MOCTYIWII ¢ MTyCTHIMU ITOJISIME, 00S13aTeIILHBIMHE TSI 3aTI0THCHHS,

3) x 3ampocy B JJIEKTPOHHOH (hopMe TNPHUKPEIUICHBl CKAaHUPOBAHHBIE 3JICKTPOHHBIC
0o0pa3bl JOKYMEHTOB, HE COOTBETCTBYIOIIME IIEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX UL
IIPEIOCTABJICHUSI MYHULUNAIBHON yCIyrd, MpPelyCMOTPEHHbIX IIYHKTOM 14 Hacrosuiero
aZIMMHHACTPATUBHOIO PETJIAMEHTA;

4) BbISIBJICHHE B pe3yJIbTaTe MPOBEPKH YCHJICHHON KBaIU(PHUIMPOBAHHON AJIEKTPOHHOMN
MOJHMCH HECOOIIOACHUST YCTaHOBJIEHHBIX cTaThel 11 dexnepanbHoro 3akoHa ot 6 ampesns 2011
rosia Ne 63-®3 «O0 >71eKTPOHHON MOANMUCHY YCIOBUN TPU3HAHUSA €€ IEHCTBUTEILHOCTH.

OcHoBaHus ISl 0TKa3a B NPEIOCTABICHUN MyHHULIUIIAIbHON yCIyTH
23. OCHOBaHUAMH Ul OTKa3a B IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH SIBIISIFOTCS:

1) HempencraBieHMsT JOKYMEHTOB, OIPENEIEHHBIX IYHKTOM 14  Hacrosiiero
aJIMMHUCTPATUBHOIO pErjaMeHTa W OTBEYAIoUIMX TpeOoBaHUSAM MYyHKTOB 16-18 Hacrosmiero
aJIMUHUCTPATUBHOIO perjamMeHra (mpu oOpallleHHMM 3asBUTENs 3a IPel0CTaBICHUEM
MYHHIMIAIBbHON YCIIYTH JTUYHO JTUOO MOYTOBBIM OTIIPABICHUEM);

2) 3ampoc CBEACHHUI O JIMYHOW WJIM CEMEWHOM TailHe rpakJaHWHA, €ro YaCTHOW KU3HU,
1100 CBEJICHUM, CO3JJAIOIINX YTPO3Y JIJIs €ro OE30MaCHOCTH, €CJIU CO JAHS CO3/IaHus JIOKYMEHTOB,
COJZIep KAIINX TaKWe CBEICHWS, MPOILIO He Oojee 75 JeT, a OrpaHMYeHUE Ha JAOCTYN K TaKUM
CBEJICHUSIM HE OTMEHEHO B YCTaHOBIICHHOM TIOPSIIIKE;



3) 3ampammBaemas WHGOpMAIMS HE OTHOCUTCA K WHGOpPMAIUHU, COACpIKaIleics B
apXMBHBIX JIOKYMEHTax, XpaHSAUIMXCS B BEAOMCTBEHHBIX apXuWBaxX oOpraHa MECTHOTO
CaMOYTIPaBJICHUsT W MYHHUIIMIIAJFHOM apXWBE MYHHUIMITAIILHOTO OOpa3oBaHus (jamee —
MYHHIIUIIATBHBIA apXUB);

4) 3arnpoca O HOOIIyCKEC K JOKYMCHTAM, HaxXOOAIIUMCA B HCYIAOBJIICTBOPUTCIIBHOM
(1)I/I3I/I‘I€CKOM COCTOsIHMHM, TIIpU OTCYTCTBUHM TNHMCBMCHHOI'O PAa3spClICHHUA PYKOBOIUTECIIA
MYHUIUMIIAJIBHOTO apXKWBa HA JOITYCK K TAKUM JOKYMCHTAM.

ITopsanok, pazMep U OCHOBAHMS B3UMaHMsI TOCYJApPCTBEHHOU NOIIJINHBI
VI MHOW IIJIAThI, B3UMAEMOH 32 MPEJOCTABICHUE MYHHULIUITAIBHON yCIIyTH
24. MyHuIMIanbpHast yciryra mpeIocTaBisieTcs: 0ecruiaTHO.
TpeOoBaHMS K IOMEIICHUSM,
B KOTOPBIX MPEJOCTABIIAETCSI MyHUIIMIIAJIbHAS yCIIyTa

25. 3n1aHue, B KOTOPOM HEIMOCPEICTBEHHO MPENOCTaBISETCs MyHHLMIIAIbHAS YCIyTa,
pacrojaraercsi ¢ y4eToM TPaHCHOPTHOW JAOCTYMHOCTH (BpeMsl IyTH AJIsl TpakJaH OT OCTAHOBOK
OOIIIECTBEHHOTO TPAHCIOPTA COCTaBIIAET He Oosiee 15 MUHYT MemuM X0I0M) U 000pYyJIOBaHO
OTAETHHBIMHU BXOJIAaMH IS CBOOOTHOTO JOCTYIA 3asiBUTENIEH B TIOMEIIECHHE.

LlenTpanpHbIid BXOA B 3/1aHue 000pyAOBaH WH(MOPMAMOHHONW TaOIUYKOW (BBIBECKON),
coziepkanieil nHpopMalnio 0 HANMEHOBAaHUU U rpaduke padoThI.

25. Ha teppuropuu, npuseraromei K MeCTOpacnoaoKeHUI0 CEKTopa 0 JejiaM apXHBOB
aamuHuCcTpanu OCTPOBCKOTO MYHUIIMTMIATBHOTO paiioHa KocTtpoMmckoit o6mactu, o0opyayoTcs
MecTa JUIsl TapKOBKU aBTOTPAHCIOPTHBIX cpeAcTB. Ha cTosiHke MOMKHO ObITh HE MEHee 5 MecT,
u3 HuUX He MeHee 10 mpoleHTOB MecT (HO HE MeHee OJHOTO MeCTa) - JJis TMapKOBKH
CriCUaJbHBIX TPAHCIIOPTHBIX CPEACTB JIMI C OTPaAaHUYCHHBIMU BO3MOXKHOCTAMHA HECPCIABUKCHUA.
JlocTym 3asiBUTENEH K MapKOBOYHBIM MECTaM SIBJISIETCS OeCTLIaTHBIM

26. B mensx co3gaHus YCIOBMM JOCTYNHOCTH 3JaHHN, IOMEIIEHUH, B KOTOPBIX
MPEAOCTaBIACTCS MYyHHUIMNANIbHAS yciyra (Janee — 34aHus), U YCJIOBUH JOCTYITHOCTH
MYHHMIMIIAJIBHONW yCIyTH UHBAJIWJAM, CEKTOp IO JeJlaM apXUBOB aAMHHUCTpanuu OCTpOBCKOIO
MYHHUITUIATBHOTO paiiona KocTpomckoii 00macTi obecreunBaeT:

yCJI0BUsA JJIA 6eCHpeH$ITCTBeHHOI‘ (O) A0CTyna K 3JaHUAM, a TAaKXEC JJIs
6CCHpeHHTCTBeHHOFO IIOJIB30BAaHUs CpCACTBAMU CBA3H U I/IH(i)OpMaI_II/II/I;

BO3MOXXHOCTb ~ CaMOCTOSITEJIbHOTO ~ TMEPEJBIKEHUSI 10 TEPPUTOPUM, HAa KOTOPOH
pacrojoKeHbl 3/1aHUS, a TAaKXKE BXOJA B TaKWe 3[JaHUS U BBIXOAA U3 HUX, B TOM 4YHCIE C
UCTIOJIb30BaHUEM KPECIa-KOJISICKY;

COIIPOBOKICHWE HWHBAIUIOB, MMEIOIIMX CTOWKHE pacCTpoiicTBa (YHKIHMU 3pEHUS U
CaMOCTOATENIBHOIO NEPEABUKEHUSA, U OKa3aHUE UM IIOMOIIY B IIEPEIBUKCHUY,

HaJyIeKalee pa3MelieHne 000py1I0BaHus M HOCUTe el nHpopMaIuu, He0OX0IUMBIX JJIS
obecrniedeHrs OECTIPENATCTBEHHOTO JOCTyNa WHBAIUAOB K 3MaHUSAM U K YCIyraM C y4eTOM

OFpaHI/I‘IeHI/Iﬁ X )KU3HEACATCIBbHOCTU,

JIOITCK CypAONEepeBOAYNKA U TH(IOCYpIOTIEPEBOIUHNKA;



JOIMYCK B 3JaHHA CO6aKI/I-HpOBOI[HI/IKa IIpHU HAJIWYXWKU JOKYMCHTA, MOATBEPKIAAIOIICTO €€
CrennanbHOe OOyueHHEe W BbIJaBaeMoro mo (opme U B MOPSAKE, KOTOPHIE OMPEICNITIOTCS
(benepanbHBIM OPraHOM HCIOJHUTENBHOM BIACTH, OCYIIECTBISIONINM (YHKIIMH 110 BEIpaOOTKE U
peain3aliud TOCYAAPCTBEHHOW TMONMTUKH W HOPMATHBHOMY IPABOBOMY pETYIHMPOBAHUIO B
cdepe conmaabHON 3alUTH HACEIICHNUS,

OKa3aHHe TIOMOIIY MHBAJIHAM B IPEOJOJICHUN 0apbepoB, MEUIAIONIUX MOTYYCHUI0 UMH
yCIIyT HapaBHE C IpyT'HMHU JIMIIAMH.

B ciyuasx, ecnu cyliecTBYIOLME 3/aHUS HEBO3MOXKHO IOJHOCTBIO IMPHUCIIOCOOUTH C
Y4eTOM TMOTPeOHOCTEH HHBAJIUIOB, COOCTBEHHUKU 3TUX 3IaHUN N0 UX PEKOHCTPYKIUHU WU
KallUTAJIbHOTO PEMOHTA JIOJDKHBI NPUHMMATh COIJIACOBAHHBIE C OJHUM M3 OOLIECTBEHHBIX
OObEIMHEHUH WHBAIMIOB MeEpbl Juid oOecredeHus JOCTyna HWHBAIUWAOB K  MECTy
IPEJOCTABJICHUs] MYHUIUNAIBHOM ycIyrd 0o, Korja 3TO BO3MOXKHO, 00ecHednuTh
IIPEAOCTABICHHE MYHULUIAIBHOM YCIYrM TII0 MECTy JKUTEIbCTBA HWHBAaIWIA WIH B
JUCTaHIMOHHOM PEXKUME;

27. Mecra oOXHIaHUS B OYEpPeAU HA NPEACTABICHHE WM TMOJyYEHUE JOKYMEHTOB
KOM(pOpTHBIE IS TpaxkaaH, o0OpYAOBaHBI CTYNbSIMH (KPECETbHBIMU CEKIUSMHU, CKaMbSIMH),

MECTaMH O6HI€CTB€HHOFO IIOJI30BaHMA.

[Momemennss mpueMa TpakJaH o00OpYAOBaHB WH(POPMALMOHHBIMUA TaOJMUKaMU C
yKa3aHUEM:

HAaUMEHOBAHHUS CTPYKTYPHOTO IIOJPA3AEICHUS OPraHa MECTHOIO CaMOYIIPABIICHUS;

HOMeEpa MOMEIICHHUS;

(damuIny, IMEHH, OTYECTBA U IOJKHOCTU CHEIUAIUCTA,

TEXHUYECKOTO IepepbIBa (IIpU HAIUYHUH);

[Ipuem rpaxxgaH OCYIIECTBISETCS B CIELMAIbHO BBIACIEHHBIX M JITHX LEJel
MOMEILEHUAX, BKIIOYAIOUIMX B ce0s MecTa JJis 3alOJHEHUS TOKYMEHTOB M MH(OPMUPOBAHUS
rpaX</1aH;

[TomemeHuss  COOTBETCTBYIOT  YCTAHOBJIEHHBIM  CAHHUTapHO-3IHIEMHUOJIOTHYECKUM
npaBwiaM U 00OpYZOBaHbI CPEJCTBAMH IMOXKAPOTYLIEHHS] M OIOBEIICHHUS O BO3HUKHOBEHUH
YpE3BBIYANHON CUTYyallUU;

Kaxnoe pabouee Mecto crenuanucra 0o0OpPyAOBaHO Tene(oHOM, MNEPCOHANIbHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K MH(POPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIIUM
YCTpPOMCTBAM;

28. Ha undopmanMoHHBIX CTEHJaX pa3MellaeTcs cienyromnas nHhopManus:

UHPOpPMALUs O MeCTe HaXOXKICHWs W Tpaduke pabOThl ceKTopa MO JejdaM apXHUBOB
anMuHUCcTpanuu OCTpOBCKOro MyHHIMIIANBHOTO paifoHa KocTpoMckoii obmactu;

CIIpaBOYHBIC TesIe)OHBI CEKTOpa IO JejaM apXHBOB aIMHHHCTpanuu OCTPOBCKOIO
MYHUIUNIATIBHOTO paiiona Koctpomckoii o6macTi;

azpec ouIMATBHOTO caiTa agMUHHUCTpauud OCTPOBCKOrO MYHMIMIAIBHOIO pailoHa
Koctpomckoit obnactu B cetu WHTepHeT, conepikaiiero MHGOpMAIUI0 O MPEI0CTaBICHUU



MYHHIIMIIAIBHONW YCIYTH U YCIYT, KOTOpBIE SBISIOTCS HEOOXOIUMBIMHU U 00SI3aTENbHBIMU IS
IIPEAOCTABICHNs MYHULIUIIAIBHON YCIIYTH, apeca dJIEKTPOHHOU I10OYTHI;

HOPSIIOK  MOJy4YeHHs UHGPOpMalMU 3asBUTENIMH IO BONpOCaM MPEAOCTaBICHHS
MYHMLMIIAIBHOW YCIYTH U YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU U 00SI3aTENIbHBIMU IS
IIPEIOCTABJICHUS MYHHUIIUIIATIBHON YCIIyTH, CBEACHUN O XOJI€ MPEJOCTaBICHUSI MyHULMIIAIBHON
YCIyTH, B TOM YHCIIE C HCIIOJIb30BaHUEM (QenepaabHOl ToCyIapCTBEHHOW HH()OPMAIMOHHON
cucreMbl «EAMHBIA mDOpTam TrocylapcTBEHHBIX W MYHHUIMIANBHBIX YCIyr ((QyHKUuil)»,
pernoHasibHOM HHPOpMaIOHHOM cucTeMbl «Enunbiil mopran Kocrpomckoit o0inactuy.

Cpoxu 0XuIaHMs B OUEPEAH MPU MoAaue 3asiBJICHUS O MPEOCTABICHUN MYHHUIIUIAIBHON
YCIIyTH, IOJTYYEHUS pe3yibTaTa MPel0CTaBICHUS! MyHULIUIATbHON YCIYTH, pErUCTpaliu
3asIBJICHUS

29. MakcuMalIbHBII CPOK 0’KMJAQHUS B OUEpend IpH Mojaue 3asBJICHUS U JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHHS] MyHUIIUIIAIBHOM YCIYTH, COCTaBIsAET 15 MUHYT.

MakcuManbHBIH ~ CPOK  OXXMJAHUSL B OYepeaud NpU  MOJYyUYEHUH pe3yjbTara
IIPEIOCTABIIEHUS MyHULIUIIAIBHON yCIyTH COCTABISAET 15 MUHYT.

30. Cpok peructpanuu 3asBICHHUS 3asgBUTENS O NPEJOCTABICHUH MYHUIUIAIBLHOM
YCIIYTH COCTaBJISIET 3THSI.

Bo3MoXxHOCTB npe;[BapHTeanoﬁ 3aIlMCH 3asBUTEICH

31. 3asgBuTensM A0ODKHA OBITh MPENOCTaBIEHA BO3MOXHOCTH [IJISl MPEABAPUTEIBLHOMN
3alKCU Ha MPEJOCTaBICHUE TOKYMEHTOB JJI MOJyUYEeHUS MYyHHMLMIAIbHONW yCIyTy U (MIu) JUIs
MONly4YeHUsl pe3ylbTaTa MYyHHIMNAIbHOW ycuyru. [IpeaBapuTenbHas 3amuch  MOMKET
OCYIIECTBIISITHCS 3asIBUTENIEM TIPH JIMYHOM oOpamieHnn 1o tenedony: (49438) 27462, a Takxke
MOCPEACTBOM 3aMKCH C HCIOIb30BAaHHEM PErHOHAIBHON MHGOPMAIMOHHON cucTembl «EauHbIi
noptan Koctpomckoit oGmacTmy.

32. Ilpu npeaBapuTEIBHON 3aMKCH 3asBUTEIH COOOIIACT CBOU (haMUIIINIO, UMsI, OTYECTBO
(mpu HaNMWYKMM), aJApPEC MeCcTa KUTEIbCTBA, KOHTAKTHBIN TelnedOoH U KellaeMble JaTy U BpeMs
MpPEACTABICHUS JTOKYMEHTOB. l[IpenBapurenbHas 3amuch OCYIIECTBISETCS IyTEM BHECEHUS
uHpopmanuu B XKypHan npenBapuTeNbHOM 3aIUCH 3asBUTENEH, KOTOPBIN BEJETCs Ha OyMaKHOM
WIA D3JIEKTPOHHOM HOCHUTENISAX. 3asBUTENI0 COOOIIaeTcs Jara W BpeMs IpeICTaBICHUS
JOKYMEHTOB Ha IOJIy4YeHHE MYHUIIUIAIBHON yCIIyTH U HOMEp KaOuHeTa mpueMa JIOKyMEHTOB, B
KOTOPBINA CJIEIYyeT OOpaTUTHCS, a TAKXKE J1aTa M BpeMs MOJyYeHUsS] Pe3yJbTaTa MYyHHUIIUITATBLHOMI
yCIIyT'M U HOMEp KaOWMHeTa BbIAAYu pe3ysibTaTa MYHUIUNAIBHON YCIyTH, B KOTOPBIH CleayeT
oOpatutbes. B ciyyae ecnu 3asiBUTENIEM HMCHOIB3YETCSl BO3MOXKHOCTD IPEABAPUTEIHHOM 3aIUCH
Ha TMpEACTaBICHUE JOKYMEHTOB [UIsl MOJYyYEHUS MYHUIUNAIbHOM yciyru U (Win) Juis
MOJIy4eHUs  pe3yJbTaTa  MYHULHUIIAJBHOM  YCIYTHM C  HCIOJb30BAaHUEM PETHOHAIBHOU
uHpopmanmonHont cucrembl «Emnunbsiii mopran KocTpomckoit oGmactu» eMmy HaruiaBisieTcs
YBEJOMJICHHE O TPUONIKEHUM JaThl MOJAaYd JOKYMEHTOB W (WJIM) TOJMYYEHHS pe3ysibTaTa
MYHHIIMIIAIbHON YCIIYTH.

Iloka3aTenu TOCTYITHOCTH U Ka4eCTBa
MIPEAOCTABICHNS] MyHULIUITAJIBHON yCIIyTH
33. Iloka3arensiMu OLIEHKH JOCTYITHOCTH MYHHULIUIIATIBHON YCIYTHU SIBJISFOTCS:

1) TpaHCTIOpTHAs AOCTYNHOCTH K MECTAM IIPEIOCTABIECHUSI MyHULIUIIAIBHOMN YCIYTH;



2) Bpems OOIIEHUSI € JOJDKHOCTHBIMH JIMIAMHU TPU MPEIOCTAaBICHUH MYHUIUNAIbHOMN
YCIIyTH HE JI0JKHO MPEBBIIATH 15 MUHYT;

3) KOMMYECTBO HEOOXOAMMBIX U JOCTATOYHBIX TMOCEIICHWI 3asBUTEJIEM CEKTOpa IO
JieaM apXrMBoB aaMHUHKUCTpanuu OCTPOBCKOT0 MyHHIIMIAIBHOTO paitoHa Koctpomckoit obmactu
JUIS TIOJTyYeHHUsI MyHHUIIMIIaTbHON yCITyTH HE TPEeBhIIIaeT 2 pas;

4) BO3MOXXHOCTb IOJTYYEHHUSI MyHUITUTIATLHOUN yeiayru B ML

5) mpenocTaBiIeHUE MYHHUIIMIIAIBLHON YCIYTH MOXET OCYIIECTBIATHCS B AJICKTPOHHOM
BUJEC C MHCIOJB30BAaHUEM pPETMOHANBHOM HMH(OpPMalMOoHHOW cucteMbl «EauHbIi nmopran
KocTtpomckoit obmactuy;

6) pasmemnieHre HHOOPMAIIMKA O TIOPSAIKE MPEAOCTABICHHUS MYHHUIIMITAILHOW yCITyTH Ha
ourmaneHoM caiite agMuHUCTpan OCTPOBCKOTO MYHUIIMIIATBHOTO paiioHa KocTpomckoit
o0acTu

34. IlokazarensiMM OLIEHKM KauecTBa MPEAOCTaBICHUS MYHMLMIAIBHONW YCIYTd
SABJISIIOTCA:

1) coGnroaeHne cTanaapTa NpeAOCTaBICHUS MyHUIIUITATILHON YCIIyTH;

2) OTCYTCTBHE MOJAHHBIX B YCTAHOBJIEHHOM TOPSIKE kKajl00 Ha perieHus: Wik JeHCTBUS
(Oe3melicTBUE), MPUHATHIE WM OCYIIECTBICHHBIE NPHU MPEAOCTABICHUU MYHHIIMITATbLHOM
YCIIYyTH;

3) BO3MOXKHOCTH TIOJIyu€HHs 3asBUTEJIeM HHGOPMAIMM O XOJI€ NPEIOCTaBICHUS
MYHULUNAJIBHON YCIYTd, B TOM YHCJIE C HCIOJb30BAHUEM DPErMOHAIBLHONW HMH(pOpPMAIMOHHON
cucrembl «Enunbril mopran KoctpoMckoil o6macty», a Takxke peleHui 0 IpeaocTaBIeHHH 00
00 OTKa3e B NPeAOCTABICHUH MYHUIIUIAIBHON YCIyTH B BUJE DJIEKTPOHHOTO 00pa3a JOKyMEHTa,
MOANMCAHHOIO YIIOJTHOMOYEHHBIM JIULIOM C UCIIOJIB30BAHUEM JJIEKTPOHHOM MOATNCH;

4) nonyuyeHue 3agBUTENIEM pe3yjbTaTa MPEJOCTABICHHUS MYHUIIMIIAIIbHON YCIYTH IO €T0
YKEJTaHWIO JTUOO B SJICKTPOHHOU (popMe, 3aBEPEHHON AJICKTPOHHOU MOMUCHIO0 YITOJTHOMOYEHHOTO
JOJHKHOCTHOTO JIUIIA, 1100 B opMe TOKyMEHTa Ha OYMaKHOM HOCHTEJIE.

Paznen 3. CocraB, nocneqoBaTeIbHOCTh U CPOKHU BBINIOJIHEHUS aIMUHUCTPATUBHBIX NPOLEAYD,

Tp€6OBaHI/I$I K IOPAAKY HUX BBIITIOJIHCHHA, B TOM YHCJIC 0COOEHHOCTH BBIMOIHEHUS

a/IMUHUCTPATUBHBIX MPOLIEAYD B AJIEKTPOHHOH (opme

36. IlpenocraBneHne  MYHUIUMNAIBHOW  YCIyTH  BKJIOYaeT B ce0sS  Cleayromue
aJMUHUCTPATUBHBIC MPOLEAYPHI:

1. IMPUCM U PETUCTpalrd NOKYMCHTOB 3asABUTCIIA,

2. paccMOTpeHHE JJOKYMEHTOB 3asBUTENSl U MPUHATHE PEIIeHUs O MPeJOCTaBIeHUH JHO0
00 OTKa3e B MPEJAOCTABICHUN MYHHUITUITATLHON YCITyTH;

3. BbI1aya 3asBUTEIIIO PE3yJIbTaTa NPeJ0CTaBICHUS MyHULIMIIAIBHON YCIyTH.

brok-cxeMa npeocTaBieHusl MyHULMIIAIBHOW YCIYTH IPUBEIEHA B MpUiIoxkeHuu Ne 2 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

IIpuem u perucrpanust JOKyMEHTOB 3asBUTEIIS



37. OcHOBaHMEM U1 Hadyajla aJMUHHACTPATUBHOM IPOLENYpHl NPUEMA U PETUCTPALUU
JOKYMEHTOB SBIISICTCS OOpallleHue 3asBUTENs] B CEKTOp MO JejaM apXHBOB aJAMHUHUCTpAIUU
OCTpOBCKOTO MyHUITUTIATHLHOTO paitoHa KocTpoMckoit 001acTi TOCPECTBOM:

1) nmuHOro oOpamieHuss ¢ 3alIpocoM M JOKYMEHTaMH, HEOOXOAUMBIMU IS
NPEeJOCTaBICHHS MYHHIUIATBHOW YCIYTH, B CEKTOpP MO JejaM apXHBOB aJIMHHUCTPALUH
OcCTpOBCKOTO MyHHIMIIAIBHOTO paiioHa KocTpomckoii obnactu;

2) IOYTOBOTO OTIPABJICHUS 3alpOca U JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBICHUS
MYHUIMIAIBHON YCIYTH;

3) HampaBieHUs 3arpoca U JOKYMEHTOB MO MH(OPMAIMOHHO-TEIEKOMMYHHUKAITUOHHBIM
ceTsM OOIIero J0CTyIa, BKII0Yas perHoHaIbHYI0 HH()OPMAIIMOHHYI0 cucteMy «EauHblii mopran
Koctpomckoil obmacTi» B BUAE AJIEKTPOHHBIX JOKYMEHTOB, MOJIMCAHHBIX COOTBETCTBYIOIIEH
AJIEKTPOHHOM HOJIHUCHIO.

38. IIpu muyHOM OOpaIleHUH 3asiBUTENb 00palaeTcs B CEKTOP M0 JieJiaM apXHUBOB
Crienanuct, OTBETCTBEHHBIN 3a IIPUEM U PETMCTPALIUIO JOKYMEHTOB:
1) ynocroBepsieT TMUHOCTD 3asIBUTEIS;

2) mpoBepsieT JAOKYMEHT, IMOATBEP)KIAIOLIUI IOJIHOMOYHUS JIMLA, OoOpallaromerocs ¢
3allpOCOM O MPEJOCTaBIEHUH MYHUIUMNAIBHOM YCIyrd, B CiIy4ae €ClIM C 3alIpocoM O
MpeaoCTaBJICHUN MYHI/IIII/IHaJII)HOI>'I yCiyru 06pamaeTc;1 IpEACTABUTECIIb 3aABUTCIIA,

3) ecnam 3asBHUTENEM HE MPEIOCTABICHBI KOMHH JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS MYHUIIMIIAIBHON YCIYTH MMPOU3BOIUT KOMMMPOBAHUE OPUTHHAJIOB JJOKYMEHTOB,
YAOCTOBEPSIET KOMUU JOKYMEHTOB HAJIUCHIO «KOMHUS BEPHA», AATOH, JIMYHOW MOJIKUCKIO,
ITaMIIOM (TI€YaThIO);

4) mpu OTCYTCTBHM Yy 3asiBUTENs 3allOJIHEHHOTO 3alpoca WJIM HENpaBUILHOM €ro
3aIl0JIHEHNH, NIOMOTAeT 3asBUTENIO 3aIIOJHUTH 3allpOC WM 3aIOJIHAET UX CAMOCTOATEIBHO M
MIPEJICTaBIISIET Ha MOJIIUCH 3aSBUTEINIO;

5) B cilydae BBISIBICHUS HEAOCTAaTKOB YBEIOMIISET 3asBUTENS O HAIMYUM MPENSTCTBUI
IUIL TIPEOCTaBJIECHUS] MYHULUMNAIBHON YCIYTH, OOBACHSAET €My COJIep)KaHHE BBISIBICHHBIX
HEJOCTATKOB, MpelaraeT IPUHATH Mepbl N0 HMX YycTpaHeHuo. [Ipm KemaHum 3asBHTENA
YCTPaHUTh HEAOCTATKU U NPENIATCTBUSA, IIPEPBAB MIPOLIEAYPY IOJAYH 3aIIpOCca U JOKYMEHTOB IS
MIPEAOCTABICHAs MYHMIMIAIBHONW YCIYTH, BO3BpAIlaeT €My 3alpoC W IPEACTaBICHHBIA UM
KOMIUIEKT JOKYMEHTOB. Eciu 3asgBuTeNb HacTauBaeT Ha IPUEME 3aIpoca U JTOKYMEHTOB [UIS
MIPEAOCTABICHU. MYHUIUIAIBHOW yCIyI'M, NIPUHMMAeT OT HEro 3ampoc BMeECTE C
MIPEACTABICHHBIMA JIOKYMEHTaMM, IIPH OTOM B pAaCIHUCKE O IOJy4eHMM JAOKYMEHTOB Ha
MIPEAOCTABICHHE MYyHUIMIIAIBHOW YCIYI'M MPOCTABISET OTMETKY O TOM, YTO 3asBUTENIO JIAHbI
Pa3bACHEHHUS O HEBO3MOXKHOCTH IIPENOCTABICHUS MYHULUIIAIBHONW YCIIYyIY U OH IPEIyIPEXKICH
0 TOM, YTO B IIPEAOCTABICHIH MyHHUIIUTIAIILHON YCIYTH eMy OyZeT OTKa3aHo;

6) IPUHUMAET U PETUCTPUPYET MOCTYNUBIINHN 3aIIPOC B KYpHAJIE PETUCTPAIIMU 3aIIPOCOB
YUPEXKACHUHN U 3asBJICHUHN TPpaKIaH;

7) CcKaHMpYET TpEeAOCTaBJICHHbIC 3asBUTEJIEM 3alpoc M JOKYMEHTBI, 3aHOCUT
AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB B YUYETHYIO KapTOUYKy OOpalieHHs 3JIEKTPOHHOTO KypHasa
peructpanuu oopamieHui (Ipyu HATMYUN TEXHUYECKUX BO3MOXKHOCTEH);



8) odopmiser pacnucKy O MpueMe JOKyMeHTOB. Pacrucka ¢ oTMeTKo# o nate mpuema
JOKYMEHTOB, C YKa3aHHEM IIE€pPeuHs JOKYMEHTOB, MOJIYYEHHBIX OT 3asBUTENs U MEPEUHS
JIOKyMEHTOB, KOTOpbIe OyJyT TIOJYyYEHBI B CEKTOpE IO JeiaM apXHBOB aIMHUHUCTPAIUU
OcTpoBckoro MyHHIMIATILHOTO paiioHa KocTpoMckoit o0racTu camMOCTOATEIHHO, BpydYaeTCs
3asIBUTEIIO WJIU HATIPABIISIETCS] €My IMTOYTOBBIM OTIIPABJICHUEM;

9) nadopmMupyeT 3asiBUTENSI O CPOKAX M CIIOCO0aX MOTYyYSHHUS MyHUITUITATIBHON YCITyTH;

10) B ciiydae OCTYIUIEHHUS [TOJIHOTO KOMIUIEKTa JOKYMEHTOB, IIEpEAAcT UX CHELUAIUCTY,
OTBETCTBEHHOMY 33 PACCMOTPEHHUE JOKYMEHTOB 3asIBUTEIIS.

39. Ilpu mnocTymieHWH 3ampoca MO TMOYTE CHEHUATUCT BCKPHIBAET KOHBEPT U
pPErucTpUpyeT NOCTYMHUBIIMKA 3ampoc B JKypHajJe pPETrUcTpaluu 3alpocoB YUpPEXKACHUH U
3asBJICHUN TpakJaH U B TOPSAKE JEJIONPOU3BOJICTBA, YCTAaHOBJIEHHOM B CEKTOpE MO JejiaM
apxuBoB  agMuHucTpamuu  OCTpOBCKOrO  MyHUIMNalbHOrO  pailoHa  KocTpomckoit
00J1acTi TIepenaeT 3apeTuCTPUPOBAHHBIA KOMIUIEKT JOKYMEHTOB CHEIIHAIUCTY, OTBETCTBEHHOMY
3a MMPUEM U PETUCTPALUIO IOKYMEHTOB.

CHeI_II/IaJ'II/ICT, OTBETCTBEHHBIM 3a IpUEM U PETUCTPAIHUIO JOKYMCHTOB!

1) ckaHMpyeT MPeJOCTaBICHHBIC 3asBUTEIIEM JOKYMEHTBI, 3aHOCUT JJICKTPOHHBIE 00pa3bl
JOKYMEHTOB B YUYETHYIO KapTO4YKy OOpalleHHs JJIEKTPOHHOTO JKypHAlIa pPErUCTpaluu
oOparnieHu#t (Mpyu HATUYMH TEXHUYECKUX BO3MOXKHOCTEH);

2) nepenaer JOKYMEHTHI CIELUAINCTY, OTBETCTBEHHOMY 32 PACCMOTpPEHHUE JOKYMEHTOB
3asiBUTEIIS.

40.0cobeHHoCcTH IpueMa 3arpoca 1 JOKyMEHTOB (CBEJICHHI), MOIy4YEeHHBIX OT 3asiBUTE
B (hOpMe IIEKTPOHHBIX TOKYMEHTOB.

I[Ipn moctynneHun 3asBICHUS B DJIGKTPOHHOU ¢dopMe depe3 PperuoHaIbHYIO
uHpopmanmonnyto cucremy «Enuneiii mopran Koctpomckolh obmactu» win oGUIUAIBHYIO
3JIEKTPOHHYIO TOYTY aAMUHUCTpaieii OCTpoBCKOro MyHUIMMNadbHOro paiona Koctpomckoit
o0JacTy CHEeUaNnCT, OTBETCTBEHHBIA 3a MPUEM U PETHUCTPALUIO JOKYMEHTOB, OCYILECTBISET
MIPUEM 3aIpoca U JIOKYMEHTOB C YYETOM CJIEIYIOIUX 0COOCHHOCTEH:

1) opopmitsier 3ampoc U ANEKTPOHHBIE 00pa3bl, MOMYUYEHHBIX OT 3asiBUTENST JOKYMEHTOB
(cBenenmit) Ha OyMaXKHBIX HOCHTENSX, 3aBEPSET WX HAIMUCBIO «KOMHUS BEpHA», MaTOMH,
MOAMKCHIO U NEYaThIO;

2) perucTpupyer 3ampoc B KypHalle PETUCTPALlMU 3allPOCOB YUPEKICHHUM U 3asBICHUN
rpaxaaH. Perucrparus 3asiBiieHUs, COPMUPOBAHHOTO W OTIPABICHHOTO Yepe3 PErHOHAIBHYIO
uHpopmanmonnyto cuctemy «Enunsbiii mopran Koctpomckolt obmacti» win 0QUIUAIBHYIO
ANIEKTPOHHYIO  TOYTY CEKTOpa IO  JejJaM  apXuBoB  aaMuHUcCTpauuun  OCTpPOBCKOTro
MyHHIUIAIbHOTO paiioHa KocTpomckoii 00iacT B BBIXOJHBIE JTHU, MPa3AHUYHBIC THU, TIOCTIE
OKOHYaHUs pabouero MJHS corjacHO rpaduky pabOTHI ceKTopa IO JejaM apXHWBOB
aamMuHucTpanuu OCTPOBCKOTO MYHUIIMMATBHOTO paiioHa KocTpoMckoit o0macT mpou3BOIUTCS
B CIEAYIOIINM pabounii 1eHb;

3) OTKa3bIBaET B PErUCTPALIMU 3aIpoca (C MOCIEAYIOIIMM HAMPaBJICHUEM YBEIOMIICHHS B
AJICKTPOHHOH (hOpME) B CITydasix €Cliu:

€CIM 3ampoc W JOKYMEHTHI B JJICKTPOHHOW (hOpME MOIMUCAHBI C HCIOIh30BaHUEM
AJIEKTPOHHOM MOANKCH, HE MPUHAIJICKAILEH 3asIBUTEINIO;



€CJIK 3aIpoC MOCTYMIUI C MyCThIMU ITOJISAMH, 00s13aTeIbHBIMA JJIs 3aIIOJTHCHU A,

K 3alpocy B 3JIEKTPOHHOU (opMe MPUKPEIUIEHbl CKAHUPOBAHHBIE 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, HE COOTBETCTBYIOLIHE MEPEUHIO TOKYMEHTOB, HEOOXOAUMBIX AJISl IPEIOCTaBICHUS
MYHHMIMIIAIBHONW YCIYTH, MPEIyCMOTPEHHOMY IYHKTOM 14 HacTOALIEro agMUHUCTPATUBHOTO
periaMeHTa U (UaM) He MOAMUCAHHBIE COOTBETCTBYIONIEH 37IE€KTPOHHON MOIHCHIO;

BBISIBJICHHE B PE3yJibTaTe IPOBEPKH YCWICHHOW KBAIM(DHUIIMPOBAHHOW SJIEKTPOHHOU
MOJIMCH HECOOIIOACHUST YCTaHOBJIEHHBIX cTaThel 11 dexepanbHoro 3akona ot 6 ampens 2011
royia Ne 63-®3 «O06 371eKTPOHHOM MOAUCH» YCIOBUH TPU3HAHUS €€ IEHCTBUTEILHOCTH.

He nmosgnee pabGouero OHS CO JAHSA HalpaBlIEHUS TAKOrO 3alpoca CEKTOp MO Jelam
apxuBOB aaMHUHUCTparu OCTpPOBCKOro MyHMUMNAIbHOro paiioHa Koctpomckoit oOmactu
HaIpaBIIeT 3asBUTEII0 HA YKa3aHHBIM B 3ampoce ajJpec 3JEKTPOHHOM MouThl (IIpU HAJIUYWN)
3asBUTEIISL WJIM UHBIM YKa3aHHBIM B 3alIpoce CII0COOOM yBEIOMIICHHE C YKa3aHUEM JIOMYIIEeHHBIX
HapylIeHUi TpeOOBaHMIl, B COOTBETCTBUHU C KOTOPBIMU JIOJKHO OBITH MPE/ICTaBJIeH 3apoc;

4) yBenOMIISIET 3asiBUTENs IIyT€M HalpaBiICHHs YBEIOMJICHHS O MOJIYYEHHM 3ampoca,
MOJNMCAHHOTO 3JEKTPOHHOW MOAMHUCHIO CHENMAINCTa, OTBETCTBEHHOIO 3a MpUeM U
pErucTpanyio JIOKYMEHTOB (Jajee - DJIEKTpOHHAas paclnucka). B 21eKTpoHHON pacnucke
YKa3bIBAlOTCS BXOJMIIMN PETMCTPAllMOHHBINI HOMEp 3ampoca, JaTa MOJIy4eHHUs 3ampoca u
MepevYeHb TNPUIIaraéMbIX K HEMY JIOKYMEHTOB, a TaKKe IepeYeHb HAMMEHOBAaHWH (aiiioB,
IPEJCTaBICHHBIX B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM MX o0beMa. DJIEeKTpOHHas
pacnucka HamnpaBiIsIeTCsl YKa3aHHBIM 3asBHTEIEM B 3alpoce CIOCOOOM He Io3aHee padoudero
IHSI, CJIEIYIOIIEro 3a JHEM IMOCTYIJICHHS 3alpoca B CEKTOp IO JiejlaM apXUBOB aJIMUHHUCTPALIUU
OcCTpOBCKOTO MyHHIMIIAIBHOTO paiioHa KocTpomckoii obnactu;

5) nepeaacT CricuuainucCTy, OTBETCTBCHHOMY 3a paCCMOTPCHUC HOKYMCHTOB 3asiBUTCIIA,
3apeFPICTpI/Ip0BaHHblﬁ KOMIIJICKT JOKYMCHTOB.

41. Pe3ynbTaTroM HCIIOJHEHMS aJMHHUCTPATHUBHOW MPOLEAYPHI SIBISETCS NPHEM U
perucTpanys B KypHaje PETUCTPalUU 3alPOCOB YUPEKACHUM U 3asBICHUM TpaXkaaH 3ampoca o
MIPEAOCTABICEHHA MYHHULAIIAIILHON YCIIYTH C MPUJIAraéMbIMM K HEMY JIOKYMEHTAaMH M Iepeada
UX CHELMAINCTY, OTBETCTBEHHOMY 3a pAacCMOTpPEHHE JOKYMEHTOB 3asBUTENs, JMOO
YBEIOMJICHHE 3asBUTEIIS B DJIEKTPOHHOH (popMe 00 OTKa3e B perucTpaliy 3ampoca.

MakcumanbHbI CPOK UCITOJIHEHMS aIMUHUCTPATUBHBIX AEHUCTBUM COCTABIISIET 1 SMUHYT.

MakcumanbHbIM CPOK UCIIOTHEHUS aIMUHUCTPATUBHOM MpoLeAyphl cocTaiisieT 301He.
PaccMmoTpenue 1OKYMEHTOB 3asBUTEIIS U IPUHATHE

peleHus o MpeloCcTaBIeHUH JI00 00 0TKa3e B MPEI0CTABICHUH MYHHUIMIIAIBHON yCIyTH

4) B Ciyda€ IIOCTYIICHUA 3alpocCa, HE OTHOCALIEIOoCd K COCTaBy XpaHANIUXCSI B
MYHUIUIIAJIBHOM apXHUBE€ HOKYMCHTOB, B TCYUCHUC 5 KaJICHAAPHBIX JHEH C MOMEHTa €ro
pPErucTpaiuu 3amnpoca HalpaBJIdCT 3allpoC B OpraHu3alnuio, ra¢ MOT'YT XpPaHHUTBCA JOKYMCHTHI,
YBCOOMIIACT 00 3TOM 3asBUTEJIA.

45. Ilpu OTCYTCTBMM HpPETyCMOTPEHHBIX IYHKTOM 23 HACTOSILEro aJIMHUHUCTPAaTUBHOIO
periiaMeHTa OCHOBaHUM JUI OTKa3a B MPEJOCTABICHUM MYHULWIAJIBHON YCIYTH 3aBEIyOIIUN
CEKTOPOM II0 JeJIlaM apXWBOB HIIM CIELMAINACT CEKTOPAa OCYIIECTBISET IOATOTOBKY IIPOEKTa
apXUBHOM cCNpaBKU JMOO apXWBHON KOMHH, apXWBHOM BBIMMCKH JHOO HHPOPMAIIIOHHOTO
nUucbMa JIMOO TEeMaTU4YecKoro o0030pa, TeMaTHYECKOro TMepedHs, TEeMaTUYeCKOH IMOI00pKH
BMECTE C COITPOBOJUTENBHBIM MUCBMOM PYKOBOAMTEIS MYHULIUIIAJIEHOTO apXHBa.



46. llpn HayMuUMM NPETYCMOTPEHHBIX IYHKTOM 23 HACTOSIIErO aJMHHUCTPATHBHOTO
perilaMeHTa OCHOBAHUM Ul OTKa3a B IPEJOCTABJICHUM MYHULMIIAJIBHON YCIYTM 3aBEXyIOLIUN
CEKTOPOM IO JejlaM apXHMBOB WJIM CIHEHUAIHACT CEKTOPAa OCYLIECTBISET MOATOTOBKY IPOEKTA
nucbMa 00 OTKa3e B MPEAOCTABICHUM MYHHUIMNAIBHON yCIyru (Aajee - MUCbMO 00 OTKasze B
MPEIOCTABIEHUU MYHUIIUTIANBHON YCIYTH).

47. 3aBeAyroIMiA CEKTOPOM IO JejaM apXHBOB IOJIMUCHIBAET TMPOEKT JOKYMEHTAa,
MOJITOTOBJICHHOTO B COOTBETCTBHU C MYHKTOM 45 nu00 46 HACTOSIIETO aIMHHUCTPATHBHOTO
periiamMeHTa, BMECTEC C KOMIIJICKTOM JOKYMCHTOB 3asdBHUTCIIA.

48. 3aBenyromuid CEKTOPOM IO JejlaM apXMBOB PAcCMaTpPUBAET IPEICTaBICHHbBIE
JTOKYMEHTBI, MOJIKCBHIBACT apXMBHYIO CIIPAaBKy, apXHBHYIO KOIIMIO, apXHBHYIO BBIIHCKY,
MH(POPMALIMOHHOE TMUCHMO, TEMAaTHYECKU 0030p, TeMaTHYECKHH IMepedeHb WM MUCHbMO 00
OTKa3e B MPEJOCTABICHUM MYHHIUIIAIBHONW YCIyTH M OOECIIeUMBAET €ro nepeaady BMeECTe ¢
JTOKYMEHTaMH 3asiBUTEIIO.

49. B CJIydac €CJIM MPHU BBINNOJIHCHHUU aJIMUHHUCTPATHBHBIX ,Z[GI>'ICTBI/II>’I, npeaAyCMOTPCHHBIX
ITYHKTOM 48 HACTOACTO aAMHUHUCTPATUBHOTO PETIaMCHTA, PYKOBOAUTECICEM MYHHUIHUIIAJIBHOTO
apxuBa 6y,[[eT BBISIBJICHO  HCCOOTBCTCTBHUC  TOATOTOBJICHHBIX  ITPOCKTOB AOKYMCHTOB
HOPMAaTUBHBIM IIPAaBOBBIM  aKTaM, YKa3aHHOC JOOJDKHOCTHOE JIMIO CTaBUT 00 >TOM
COOTBCTCTBYIOINYIO PC30JIOLUI0 U obecreuynBaeT nepeaady HnpoCKTOB JOKYMCHTOB BMECTC C
AOKYMCHTAMH  3adBUTCIIA OJId YCTPAaHCHHA  BBIABJIICHHBIX HapymeHI/Iﬁ U  TOBTOPHOI'O
HaIlpaBJICHUA Ha COIIaCOBAHUC WU ITOATIMCAHUC.

50. Pe3ynbraToM aJIMUHUCTPATUBHOM MPOLEAYPbl PACCMOTPEHHSI IOKYMEHTOB 3asBUTEIIS U
NPUHATHS pELIEeHUs] O TMPEeJOCTaBICHUH MYHULUNAIbHON yCIyrn win o0 OTKaze B ee
NPEJOCTABIEHUH SBJSIETCS TIOJlyuYeHHE AapXMBHOM CHpaBKM, apXWBHOW KOMWH, apXUBHOMH
BBIMMCKHA, HWH()OPMAIIMOHHOTO THChMA, TEMAaTHYECKOTO TIEPEYHs, TeMaTH4eCKOro o0030pa,
TeMaTu4ecKoi moa0opKHu OO mMUckMa 00 OTKa3e B MPEJOCTaBIEHUH MYyHMLUIAIBHONW YCIyTH,
MOJMUCAHHOTO COOTBETCTBYIOIIMM PYKOBOJAMUTEIEM MYHMIIMIIAJIBLHOTO apXWBa, CIELUATHCTOM
3asBUTEIIO JTMOO B Cllyyae MOCTYIUIEHHS 3alpoca, HE OTHOCSIIErocs K COCTAaBy XPaHALIMXCS B
MYHHIMIIAJIBHOM apXUBE€ JOKYMEHTOB - HAaIpaBJIEHHWE 3alpoca B OpraHMU3alfio, IIe MOTYT
XPaHUTBHCS JOKYMEHTHI C YBEOMIIEHUEM 00 3TOM 3asiBUTEJS.

51. MakcuMalIbHBIN CPOK UCIIOJHEHUS] aAMUHUCTPATUBHBIX ACHCTBUM 15 MUHYT.

MakcumanbHbIi  CPOK HCIIOJIHEHMSI aJMUHHCTPAaTUBHOM MPOLEAYPHl PACCMOTPEHUS
JOKYMEHTOB 3asBUTEII U NPUHATUS PELICHUS O MPEAOCTABICHUA MYHULUIIAIBHON YCIYyTU WU
00 OTKa3e B €€ MPEJOCTaBICHUH COCTABIIsIET 5 AHEH.

Britaya 3asBuTENO pe3ybTaTa NPeAOCTaBICHNAs MyHALIUIIAIIBHON YCIIyTH.

52. OcHoBaHueM [UIsi Havaja aJMUHUCTPATUBHON NpPOLEIYpPbl BbLAAUM 3asBUTEIIO
pe3yiabTaTa NpeoCTaBICHHUsS] MyHULUIIAIbHON YCIYTH SIBISETCS MOJYyYEHUE apXUBHOW CIPABKH,
ApPXUBHOW KOIWHW, apXUBHOM BBIMUCKH, WH()OPMAIMOHHOTO MHUCHhMA, TEMATUYECKOTO TECPEUHS,
TEMaTH4eCKOro 0030pa, TeMaTU4YecKo Moa0OpKu MO0 muchMa 00 OTKa3e B MPEIOCTABICHUU
MYHUIUTIATBLHON YCIyTH, TOAMUCAHHOTO PYKOBOAUTENIEM MYHULIUIIAILHOTO apX1Ba.

53. 3aBenyromuii CEKTOPOM MO JeiaM apXUBOB WM CHEUUATUCT, B 3aBUCUMOCTH OT
croco0a MoyydeHus: pe3yJbTaTOB MyHHUIUITAILHOW YCIIyTH, U30pPaHHOTO 3asBUTEIIEM:

1) peructpupyeT HAOKYMEHT O MpPEIOCTaBIE€HUM MYHULUNAIbHON YyCiayru (OTKaze B
NPEJOCTaBIEHUN MYHHMLMNAIBHOW YCIYTH) B MOpPSAKE JEONPOU3BOJACTBA, YCTAHOBICHHOM B
CEeKTOpe MO JielaM apXuBOB aaMuHUCTpanuud OCTPOBCKOTO MYHMIMIIAJIBHOIO paiioHa
Koctpomckoit obnactu;



2) yBeAOMIISIET 3asBUTENSI 00 OKOHYAHUH XO/a NMPEAOCTaBICHNUS MyHUIIUIAIBHON YCIyTu
MoObBIM K3 CHocoOOB yKa3zaHHBIX B 3asBiIeHMU (TenedoH, ¢akc, 3JIEKTpOHHAs MOdYTa HIU
IIOCPEJICTBOM OTIPAaBKH COOTBETCTBYIOLIETO CTATyca Yepe3 PETHOHAIBHYH MH(POPMALMOHHYIO
cucremy «Enunsiii mopran Kocrpomckoii o01actuy);

3) Bpy4aeT 3asBUTEIIIO JIUYHO, HAIIPABJISIET TOYTOBBIM OTIPABICHUEM C YBEIOMJICHUEM O
JOCTaBKE WJIM B PETMOHANBbHYIO MH(popMarmoHHyto cucteMy «Enmabiii mopran Koctpomckoit
o0yacTi» JOKYMEHT O MPEJO0CTaBICHUN YCIYTH JIMOO JOKYMEHT 00 OTKa3e B MpPEeAOCTaBICHUU
YCIIyTH;

54. PesynpTaToM aJIMUHUCTPAaTUBHOI IpOLEAYphl BbIIAYM 3asBUTENIO0 peE3yJbTaTa
IPEJOCTABJICHUS] MYHUIMNAIBHON YCIYr'M SIBJISETCS BpydeHHUE (HAIpaBICHHE) 3asBUTENIO O
IIPEIOCTABIEHUY MYHULIUIIANIBHOM yCIyry (OTKa3€ B IPEIOCTABICHUN MyHULIUIIAIbHON yCIIyTH).

55. MakcuMainpHbIi CPOK UCIIOJIHEHUS aIMUHUCTPATUBHBIX IEHCTBUM 15 MUHYT.
MaxkcuMaibHbIM CPOK UCTIOTHEHUS aIMUHUCTPATUBHON Npoueypsl 1 pabounii 1eHs.
Paznen 4. Tlopsimok 1 hopMbl KOHTPOJIS
3a MPEJOCTABICHUEM MYHHUIMIIAIBHONU YCIYTH

55. Texkymuii KOHTPOJIb COONIOACHUS M WCIIOJIHEHHS] OTBETCTBEHHBIMU JOJKHOCTHBIMU
JMIIaMU CEKTOpa MO JielaM apXMBOB aJMUHHCTpauuu OCTPOBCKOTO MYyHMIMIAIBLHOTO paiioHa
KoctpoMckoil o6macTi  TONOKEHWH HACTOALIETO aJMHHUCTPATHBHOTO pEriaMeHTa M HHBIX
HOPMATHUBHBIX IIPaBOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUS K MPEJOCTaBICHUIO
MYHMIMINAIBHON YCIYyTH (Jajiee — TeKyIIMi KOHTPOJIb), ocyliecTBisdercs [maBoit OcTpoBCKOro
MYHUIIUNAIbHOTO paifona KoctpoMckoil 00macTy, a B IepHO €ro OTCYTCTBUS - UCHOIHSIOIUM
obs3aHHOCTH ['MaBel OCTPOBCKOTO MyHHIMIIAIBHOTO paifoHa KocTpomMckoii obmacTu.

56. Tekymuii KOHTPOJb OCYIIECTBISETCS IYyTEM IPOBEACHMSI IPOBEPOK C ILEJIBIO
BBISIBJICHUS M YCTPAaHEHUS HapyILEHUH MpaB 3asBUTENEH, a TaKKe UHBIX 3aMHTEPECOBAHHBIX JIML
(rpasxnaH, UX OObEIMHEHUN U OpraHMU3alMi, YbH IIpaBa U 3aKOHHBIE MHTEPECHl HAPYILIEHBI IIPU
IIPEJOCTaBICHUY MyHMLMIAIBHONW yCIyTrH) (ajnee — 3aMHTepecOBaHHbIE JIMLA), PACCMOTPEHUS,
IIOATrOTOBKH OTBETOB Ha 06pa1ueH1/151 3asiBUTEIICH U 3aMHTCPCCOBAHHLIX JIUII.

57. IlpoBepku MOTYyT OBITh IUIAHOBBIMH - OCYIIECTBJIATHCS Ha OCHOBAHUHM IMPOrpamMMm
IIPOBEPOK - M BHEIUIAaHOBbIMU. [Ipym mpoBeneHWH NPOBEPKHM MOIYT pPACCMAaTPUBATBCS BCE
BOIIPOCHI, CBSI3aHHBIE C NPEJOCTABICHUEM MYHHULUIIAIBHOW YCIYTH - KOMIUIEKCHBIE IIPOBEPKH,
WJIU OTJEJIbHBIE BOIPOCHI - TEMATUYECKHE ITPOBEPKHU.

BHerutanoBast mpoBepKa NMPOBOAUTCS B CBSI3M C KOHKPETHBIM OOpAaIIeHWEM 3asBUTEII,
MOCTYIJIEHHEM HMH(OpPMalMK OT 3aMHTEPECOBAHHBIX JIMI[ O HApYyLIICHUH JEHCTBYIOLIETO
3aKOHOJIaTEIbCTBA IIPU NIPEIOCTABICHUN MyHULMIIAIBHOW YCIYTH.

58. KoHTposib 3a IOJHOTOM M KauecTBOM IPEIOCTABIEHUS MYHHULMIIAJbHOW YCIYTH
BKJIIOYAET B ce0sl:

NPOBEJCHUE CIYKEOHBIX MPOBEPOK B CiIydyae IMOCTYIUIEHHS KajloO Ha JeHCTBUS
(Ge3neiicTBUE) NOMKHOCTHOTO JIMLA PH NMPEIOCTABICHUN MYHHUIMIIATBHOMN yCIIyTH;

BBIBIICHUE W YCTPAaHCHME HaApyLIEHUWH IpaB TPaKIaH, IOPUAUYECKUX JIMII,
VHJVBHIyJIbHBIX IIPEANPUHUMATEIICH.



59. Jlnsa mnpoBeneHus NPOBEpPKH (HOPMHUPYETCS KOMHCCHSA, NEATEIbHOCTh KOTOPO
OCYIIECTBIISIETCS B COOTBETCTBUU C IIJIAHOM IpOBeNEHUs NMpoBepku. CocTaB KOMHUCCUU U IUIaH
MIPOBEJICHUS POBEPKHU YTBEPKIAIOTCS TOCTaHOBIEHHEM [ 11aBbl OCTPOBCKOIO0 MyHHUIIMITAILHOTO
paifona Koctpomckoii obmactu. Pe3ynbraThl JesTeIbHOCTH KOMHUCCHM O(GOpPMIIIOTCS B BHJIE
CIPaBKH, B KOTOPOW OTMEUAIOTCS BBISBIICHHbIE HEOCTATKU U MPEII0KEHUS 10 UX YCTPAHEHHUIO.
CripaBka noanuceIBaeTcs MpeaceaaTeeM KOMUCCHH.

60. HCpCOHaHLHaﬂ OTBCTCTBCHHOCTb HNOJDKHOCTHBIX JIMI CEKTOpa IO JAcJIaM apXHWBOB
3aKpCINIACTCA B HUX JOJDKHOCTHBIX HHCTPYKIUAX B COOTBETCTBHU C Tpe6OBaHI/I$IMI/I
3aKOHOAATCIbCTBA.

61. JIOI>KHOCTHBIE JMLa CEeKTOpa o Jenam apXxuBOB B cilydae
HEHaJIEXKAIUX MIPEAOCTaBICHUS MYHULMIIAJbHOW YCIyTU U (WIM) UCHOJHEHUS JTOJKHOCTHBIX
0053aHHOCTEH, COBEPIIEHUS IPOTHUBONPABHBIX JAEHCTBUHA (Oe31eHCTBUs) IpHU IPOBEACHUU
IIPOBEPKM HECYT OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOJATENBCTBOM Poccuiickoin
denepanuu.

62. Anmunuctpanuss OCTpOBCKOIO MyHHUIMNaNbHOrO paiioHa Koctpomckoil obmactu
BEJECT Yy4YeT CIy4aeB HEHAIICKAIIEr0 MCIOMHEHUs OJDKHOCTHBIMU JIMIIAMU CIYXEOHBIX
00s13aHHOCTEH, MPOBOJUT COOTBETCTBYIOIIME CIy’)KEOHbIE TMPOBEPKHM U MPUHUMAET B
COOTBETCTBUM C 3aKoHOJAaTeslbcTBOM Poccuiickoir denepanuy Mepsl B OTHOLIEHMM TaKUX
JOJI’KHOCTHBIX JINIIT.

63. I'paxkmane, ux OObEAMHEHUS] M OpPraHU3AIMK BIIPaBE OOPATHUTHCS YCTHO, HANPABHUThH
oOpaiieHre B MUCbMEHHOW (popme miam B (opme 3JIEKTPOHHOTO TOKYMEHTa B ajapec [ 1aBbl
OCTpPOBCKOTO MYHHIMITAIBHOTO paiioHa ¢ MPOCHOOW O MPOBEICHHH MPOBEPKH COONIIOJICHHUS U
UCIIOJTHEHUSI HOPMATHBHBIX MPaBOBBIX akToB Poccuiickoit dexepannu n Koctpomckoii odmact,
MIOJIOKEHUH HACTOSIIEro aJIMUHUCTPATUBHOTO PETJIaMEHTa, YCTaHABJIMBAIOUINX TPEOOBaHUS K
MOJTHOTE W Ka4yeCTBY IPEIOCTABICHUS MYHHUIMIIAIBHON yCIyTd, B Cilydae MpEAIojaraeMoro
HapyIIEHHs IIPaB U 3aKOHHBIX HHTEPECOB MPH MPEIOCTABICHUN MYHHUIUITAIHHON YCITyTH.

OO0pailieHne 3aMHTEPECOBAHHBIX JIMI], MOCTyIUBIIEe B AAMHUHHUCTpanui0 OCTPOBCKOrO
MYHHIIMIIAIBHOTO pailoHa, paccMmaTpuBaeTcs B TedeHue 30 mHeill co nHs ero peructpanuu. O
pe3yabTaTaX pacCMOTPEHHs OOpalleHUs HE TO3JHee [HS, CIEAYIOIIEro 3a JTHEM NPUHSTHUS
pellIeHusi, JaeTcs MUCbMEHHBIN OTBET, KOTOPBIM MOXET ObITh HampaBieH 3aKa3HbIM IOYTOBBIM
OTIPABJICHUEM IO TOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHUH, IyTeM BpYyUYCHHS
oOpaTuBLIEMYCS JIMILY WM €r0 YIOJTHOMOYEHHOMY MPEICTABUTENIO JIMYHO MO PACIIUCKY WU B
(opme MEKTPOHHOTO JOKYMEHTA Ha a/IpeC MEKTPOHHON MOYTHI 0OpaTUBIIETOCS JIHIIA.

64. XKanoba 3asBUTENs pacCMAaTPUBAETCS B TMOpPSJAKE, YCTAaHOBIECHHOM pa3/eioM 5
HACTOSAIIET0 a/IMUHUCTPATUBHOTO PETJIAMEHTA.

Paznen 5. JlocyneOnsIit (BHECY1€OHBII) MOPSAIOK 00KaTOBaHUS PEIICHUIA

u aelictBuil (0e31eicTBUS) OpraHa, IpeJOCTaBISIONIEr0 MyHUIIMIIAIIBHYIO YCIIYyTY,
MHOT0()yHKIIMOHAJILHOTO LIEHTPA U MPUBJIEKAEMBIX UM OPraHU3aLUi, a TAKKEe UX JTOJKHOCTHBIX
JIML, MyHULIUIIAJIbHBIX CITY’KalUX, pa0OTHUKOB

64. 3asBUTeNM HMMEIOT NMPaBO Ha OOKaJOBaHHWE, OCIApUBAHUE pEIICHUH U JACUCTBHIMA
(6e3neiicTBUsI) cekTopa MO JieJlaM apXuBOB agMUHHUCTparud OCTPOBCKOTO MYHHITUTIATHHOTO
paifona Koctpomckoii 0051acTH, JOKHOCTHOTO JIMIIA CEKTOpa 0 JejaM apXHBOB
agmMuHUCTpari ~ OCTPOBCKOTO ~ MyHHIMITANbHOTO  paiioHa  Koctpomckoit  obmactw,
MYHMIMIIAJIBHOTO CIYXAIlero CeKTopa IO JAejlaM apXuBOB agMuHUCTpauuu OCTPOBCKOro
MyHHIIMIaIbHOTO pailona Koctpomckoil o6actu 1160 npuBiekaeMoi opranu3aiuu, paboTHUKA



HpHBJ’IeKaeMOﬁ opraHru3alvu MpHu Opea0CTaBJICHUN MYHHHHHaHLHOﬁ YCIYTH B Cy21€6HOM HJIN B
nocyae0HOM (BHECY1eOHOM) TIOPSIAKE.

65. OGxanoBaHue pelieHuid U JedcTBuil (0e3melcTBUs) CeKTopa IO JelNaM apXHBOB
aaMuHKCcTpanuu OCTPOBCKOIO0 MyHHUIMIIAIbHOTO pailona KocTpomckoil 06s1acTu, 10JIKHOCTHOTO
JUIa CEKTOpa IO JAejlaM apXHWBOB agMHUHHMCTpanuu OCTPOBCKOIO MYHMIMIIAIBHOIO paiioHa
Koctpomckoit ob6nacti, MyHHIMIAIBHOTO CIIyXalllero CeKTopa [0 JieJJaM  apXHBOB
anMuHMcTpauuu  OCTPOBCKOrO  MyHMIMMNaimbHOro paiioHa Koctpomckoit —oGmactu n1u6o
MIPUBJIEKAEMON OpraHu3aluy, paOOTHHKA TNPUBJIEKAEMOW OpraHU3alUHd MpU MPEJOCTaBICHUU
MYHUIUNAJIBHOM YCIYrH B J0CyAeOHOM (BHecyAeOHOM) MOpsiIKe He JMIIaeT WX IpaBa Ha
oclapyBaHUE YKa3aHHbBIX pEIIeHUH, nelicTBUl (0e31elicTBYs) B CyI€OHOM HOPSIKE.

66. 3asgBUTEIIb MOXKET OOPATUTHCS C KaJIOOOH, B TOM YHUCIIE B CIACTYIONIUX CIydasx:

1) HapymieHHe CpOKa perucTpalldd 3alpoca 3asBHTENS O MPEIOCTaBICHUU
MYHHIIMIIAJBHOW YCIYrH, B TOM YHCIE 3alpoca O NPEJOCTaBICHUH HECKOJbKUX M (WJIN)
MYHHIIMNATIBHBIX YCIYT TPH OJHOKPATHOM OOpallleHHH 3asBUTENsS (Janee — KOMIUICKCHBIN
3amnpoc);

2) HapylIEHHUE CPOKa MPETOCTABICHNS MyHUIIMIIAIbHONU YCIIYTH.

3) TpeboBaHme Yy 3asBUTENS JOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMATHBHBIMH
mpaBoBbIMU  akTaMu  Poccuiickoii  @Denepanuy, HOPMAaTUBHBIMM  IIPaBOBBIMH  aKTaMU
Koctpomckoil 0051acTH, MYHHULUMIAIBHBIMU IPaBOBBIMU aKTaMM JJI1  NPEAOCTaBICHUS
MYHMLIMIIAJIBbHON YCIIyTH;

4) otkaz3 B TIpueMe JOKYMEHTOB, TMPEAOCTaBICHHE KOTOPBIX MPEAyCMOTPEHO
HOpPMaTUBHBIMM IpaBOBBIMU akTamMu Poccuiickoii denepanny, HOPMAaTUBHBIMU IPAaBOBBIMU
aktamu KocTtpomckoil o0mactu, MyHMIIMNAIbHBIMU MPABOBBIMU aKTaMU ISl MPEAOCTaBICHUS
MYHMIMIIAJIBHON YCIIyTH;

5) OTKa3 B MPEAOCTaBJICHHUU MYHHHHHaHBHOﬁ yCiIyru, €cCjin OCHOBAaHHS OTKa3a HE
npeaAyCMOTPCHBLI q)eﬂepaJII)HLIMI/I 3aKOHaMHM W MPUHATBIMA B COOTBCTCTBMM C HUMHU HHBIMU
HOPMAaTUBHBIMH  IIPABOBBIMU  dKTaAMU Poccuiickoit d)eﬂepaulzm, 3dKOHaMHM W  HWHBIMH
HOPMAaTUBHBIMH IIPABOBBIMH aAKTaMH KOCTpOMCKOﬁ O6J'IaCTI/I, MYHUIHUIIAJIbHBIMU TIPaABOBBIMHA
aKTaMU.,

6) TpeOoBaHME C 3asBUTENS IPU MPEJOCTaBIECHUN MYHHMLUNAIBHOW YCIYT'M IUIaThl, HeE
IIPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBBIMH  akTaMu  Poccuiickon — @enepaunu,
HOpPMAaTHUBHBIMU HIpaBOBbIMU akTamMu KocTpoMmckoil 006iacTu, MyHMIMNAJIBHBIMU IPaBOBBIMHU
aKTaMy;

7) OTKa3 cexTopa IO JeiaM apXUBOB aJIMUHUCTpaUUd OCTPOBCKOTO MYHHUIIMIIAIBHOTO
pariona KocTtpomckoii 007acTé, TOJDKHOCTHOTO JIMIIA CEKTOpa o JenamM apXuBOB
aanmuaucTparmu  OCTpPOBCKOTO — MyHHIMIanbHOro  pailona  KocTpomckoit — obnacty,
HpI/IBHeKaeMBIX opraﬂmaunﬁ NIIN UX pa6OTHI/IKOB B I/ICHpaBJ'IeHI/II/I }IOHYHIGHHBIX UMH OIICYaTOK
1 omMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIIMIIATBLHOW YCIYTH JOKYMEHTaX
MO0 HAPYIICHHE YCTAaHOBJICHHOTO CPOKA TAKUX UCIIPABIICHUH. ;

8) HapylieHHe CcpokKa WM TOpsSAKa BbIJIAYU JIOKYMEHTOB 1O pe3yJbTaTaM
MPEIOCTABICHNUS] MyHULIMIAIIBHON YCIIYTH;

9) mnpuocTaHOBJIEHHE INPEAOCTABICHUS MYHULUNAIBHON YCIyI'M, €CIM OCHOBaHMS
MIPUOCTAHOBIICHHUS HE MPEIYCMOTPEHBI (pe/iepalbHbBIMH 3aKOHAMH M MPHUHATHIMU B COOTBETCTBUH



C HUMHU WHBIMM HOPMATHBHBIMM NpPaBOBbIMH akTamu Poccuiickoin ®enepamnuu, 3aKOHaMH H
MHBIMH HOPMAaTHUBHBIMH NIPaBOBbIMH akTaMu KocTpomckoit obacTu.

67. XKanoba nogaercs B mucbMeHHOM (popMe Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOU
dbopmMe Ha WUMS PYKOBOIHTENS CEKTOpa IO JellaM apXWBOB aaMHUHHUCTpamuu OCTPOBCKOTO
MyHUIUnagbHoro paiiona Koctpomckoit o6nactu. JKamoOGsl Ha pemieHus M JeMcTBUS
(Ge3neiicTBue) paOOTHUKOB TPHUBIEKAEMBIX OpPTaHW3ALWN TIOJAIOTCS PYKOBOAMTENSAM ATHX
OpraHMU3aLMi.

68. JKaymoba Ha pemieHus W JAelcTBUs (Oe3IEHCTBHE) CEKTOpa IO JiejlaM apXUBOB
aaMuHHACTpanuyu OCTPOBCKOIO0 MyHHUIMIIAIBHOTO pailona KocTpomckoil 00s1acTu, 10JIKHOCTHOTO
JHMIa CEKTOpa IO JejlaM apXUBOB aiAMHUHHUCTpaimu OCTPOBCKOTO MYHHIIMIAIBHOTO pPalioHA
Koctpomckoit 061acT, MyHHIMIAIBHOTO CIIY)Kalllero, PyKOBOJHUTENS CEKTopa IO Jeiam
apxuBOB anMuHHCTpanuu OCTPOBCKOTO MYHHUIMIIATBHOTO paiioHa Koctpomckoit o06iacty,
MO>KET OBITh HampaBJIeHa IO MOYTE, C UCTIONb30BaHUEM ceTH «HTepHeT», 0UIMaIbHOTO caiTa
CeKTOpa IO JielaM apXHBOB agMHHHUCTpanu OCTPOBCKOTO MYHHIIMIAIBHOTO —paioHa
KocTtpomckoit obnactu, GenepanbHoil rocyaapcTBEHHONW WHGOPMAIMOHHON crcTeMbl «EauHbII
MOpPTall  TOCYJAPCTBEHHBIX WM  MYHHIUNAIBHBIX  yciayr  (QyHKIUi)», pernoHaIbHOMN
uHpopMannoHHoi cucrtembl «Enuubiii mopran Koctpomckoit obmactny, a Takke MOXET OBITh
MIPUHSATA TIPH JTHYHOM TIPUEME 3asIBUTEIISL.

69. XKanoba nomkHa coepKaTh:

1) HamMeHOBaHHME CEKTOpa  TI0 JellaM apXUBOB aJMUHHCTpanuud (OCTPOBCKOTO
MYHUIMOATBHOTO paiioHa KocTpoMckol 007acTH, MNpPEeIOoCTaBISIONIET0 MYHHIUITATbHYIO
yCIyry, AOJDKHOCTHOTO JIMIA CEKTOpa 10 JejlaM apXWBOB aaMuHHCTpanuu OCTPOBCKOTO
MYHUIIMOATBHOTO paiioHa KocTpoMckoll 007acTH, MNpPEIOCTaBISIONIET0 MYHHIUIIATBHYIO
yCIyry, Jn00 MYHHUIHMIAIBHOTO CIYXaIlero, ero pykoBoauTens U (wim) paboTHUKA,
NPUBJIEKAEMbIX OPraHU3alMi, UX PYKOBOIUTENEH M (WIM) paOOTHHKOB, PEHICHUS W JCHCTBHSA
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UM, OTYECTBO (MOCIIEIHEE - IPU HAJTMYWH), CBEACHUS O MECTE KHUTEIHCTBA
3asBUTEIIS - PU3UUECKOTrO JIUIA JTMOO0 HAMMEHOBAHHE, CBEACHUS O MECTE HAX0XKJICHHS 3asiBUTEIIS
- IOPUAMYECKOTO JIMIa, a TaKke HoMmep (HOoMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
JIEKTPOHHOM MOYTHI (IIPU HAJMYUU) M IOYTOBBIN aJipec, 0 KOTOPHIM J0JDKEH ObITh HalpaBlleH
OTBET 3aBUTEIIIO;

3) cBeneHust 00 00XkKaTyeMBIX PELICHUAX U JIeicTBUAX (0e37eiicTBUH) CeKTopa IO JienaM
apxuBOB anMuHHCTpanuu OCTPOBCKOTO MYyHHUIIMIAILHOTO paiioHa Koctpomckoit obmactw,
IIPEIOCTABIISAIOIEr0 MyHUIIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA CEKTOpa IO JIelaM apXHBOB
agmMuHUCTpari ~ OCTPOBCKOTO ~ MyHHIMITATbHOTO  paiioHa  Koctpomckoit  obmactw,
NPEOCTABIISAIONIETO MYHUIUNAIBHYIO YCIyry, 700 MYHUIMNAIBHOTO CIYy’Xallero, ero
pykoBoguTens M (WiM) pabOTHHKA, MPUBJIEKAEMbIX OpraHM3alMi, UX PYKOBOAMTENCH U (HIIN)
pabOTHUKOB,;

4) noBOAbBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHHEM U JeHCTBUEM
(Oe3nelicTBUEM) CEKTOpa MO JelaM apXUBOB aAMHHUCTpanMu OCTPOBCKOTO MYHHIIMIIAIBLHOTO
paifona Koctpomckoii o6macTh , JODKHOCTHOIO JIMIIA CEKTOpa IO JejdaM apXHUBOB
aaMuHucTpauud  OCTPOBCKOro MyHHMIMIAIbHOrO paioHa Koctpomckoir obnacta, mambo
MYHUIUNAJIBHOIO CIYyXalllero, €ro pykKoBOIUTeNns M (WiM) pabOTHHKA, NPUBIEKAEMBIX
OpraHu3alMii, UX pykoBoguTenei u (1) pabOTHUKOB.

70. Ilpu paccMOTpeHUH KaoObI 3asBUTENIb UMEET PaBO:



1) mpencTaBnsaTh JOKYMEHTHI (MX KOIHH), TIOATBEPKIAIOIINE JOBOIBI 3asBUTENS, JTHOO
oOpamiarecs ¢ Mpock00ii 06 nx uCTpebOBaHUM, B TOM UHUCIIE B 3JIEKTPOHHOU (hopme;

2) 3HAaKOMUTBCS C JOKYMEHTaMH M MaTepuallaMH, KaCalolMMUCS PaCCMOTPEHUS JKanoobl,
€CJIH 3TO HE 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBbIE MHTEPECHl APYTUX JHI, U €CIU B
yKa3aHHbIX JIOKYMEHTaxX M MaTepuajax He CoJepXkarcsi CBEJCHMs, COCTaBJISAIOIINE
TOCYJapCTBEHHYIO MM HHYIO OXpaHsIeMyto (eiepaabHbIM 3aKOHOM TaiHY;

3) monydyaTh B MHCHbMEHHON (OpMe U IO KEIAHUIO 3asBHUTENS B IJIEKTPOHHOH (opme
OTBET IO CYIIECTBY MOCTaBJICHHBIX B KaJl00€ BOIPOCOB;

4) oOpammarbes ¢ 3asBICHUEM O TIPEKPAIICHUN PACCMOTPEHHUS JKaTOOBI.

71. XKanob6a, moctynusiiasi B CEKTOp IO JejlaM apXUBOB agMUHHUCTpauu OCTPOBCKOTO
MYHUIUNAIbHOrO paifoHa KocTpomckoil o6iacTu, NpHUBIEKaeMble OpPraHU3ALUM MOIJIEKUT
PacCMOTPEHHIO B TEUEHHUE ISITHAAUATH pabouux JHEH cO JIHSA €€ PEerucTpaluu, a B ciydae
00’kaJOBaHUSI OTKa3a CEKTOPOM [0 JenaM apxuBoB aaMuHUcCTpauuu OCTpOBCKOTO
MyHHLMINaIbHOrO paifoHa KocTpomckoil 001acTv mNpHUBIEKaeMONW OpraHu3allid B IpHEME
JOKYMEHTOB Y 3asBUTEJIS TMOO B UCIIPABICHUU JOMYIIEHHBIX OMEYaTOK U OIMOOK WK B Cllydae
00’KaJIOBaHUSI HAPYIICHUS YCTAaHOBJIEHHOTO CpPOKa TaKWX HWCIPABICHUH - B TEUCHHE ISTH
pabouux qHEN Co AHA ee perucTparLyH.

72. OcHOBaHUS AJI IPUOCTAHOBIICHUS PACCMOTPEHUS 7KaJI00bl OTCYTCTBYIOT.
73. OTBeT Ha *KaI00y HE JTAeTCs B CIydasx, €CJIM B HEH:

1) He yxa3aHbl (haMuiIMs 3asBUTENS, HallpaBUBLIETO *ajody, U aapec, Mo KOTOPOMY
JOJKEH OBITh HalpaBJIeH OTBET;

2) copaep)kaTcs HELEH3YPHbIE JMOO OCKOPOWTEIbHBIE BBIPAXKEHUS, YIPO3bl JKHU3HH,
3J0POBBIO U UMYILECTBY JIOJDKHOCTHOTO JIMIA, @ TAKXKE WICHOB €0 CeMbU (kanoba ocraercs 0e3
OTBETa IO CYIIECTBY ITOCTABJICHHBIX B HEH BONPOCOB, IPU STOM 3asBUTEIIO, HAIPABUBIIEMY
Xano0y, cOOOIIAETCs 0 HEIOMYCTUMOCTH 3JI0YIIOTPEOICHUS IPABOM);

3) TeKCT He MOoJIaeTcsl MPOoYTeHHIO (kajioba He MOJICKUT PACCMOTPEHMIO, O 4YeM B
TE4YEHUE TPeX JHEU CO JHS PEerucTpaluy cOOOIIAeTC sl 3asIBUTENI0, HAIIPABUBIIEMY XKalo0y, €cliu
ero (paMmius U agpec MOAAI0TCS IPOUYTEHUIO);

4) comepKUTCsl BOMPOC, HA KOTOPBIN 3assBUTEII0 HEOJAHOKPATHO NABAIHCh MHUChbMEHHBIE
OTBETHI 10 CYIIECTBY B CBSI3M C paHee HAIPaBISEMBIMHU KajloOaMH, W MPH 3TOM B KajloOe He
MIPUBOJISATCS HOBBIE JOBOJBI WM OOCTOATEIHCTBA. PyKOBOIUTEND CEKTOpa MO JeiaM apXHBOB
agMuHUCTparuy OCTPOBCKOTO MYHHMIIMTIAIILHOTO paiioHa KocTpomckoi 001acTu, pyKOBOIUTEh
MPUBJIEKAEMON OpraHu3alliyd BIpPaBe MPUHATH pEUICHHE O Oe30CHOBATENBHOCTH OYEpPEIHOMN
JKaJIo00bI U MPEKpallCHUN MEPCIHUCKHU C 3adBUTCICM 10 JAHHOMY BOIIPOCY IIpU YCJIIOBHHU, YTO
yKazaHHas »anoba ¥ paHee HampaBiseMble >aloObl HANpPAaBISJINCh B OIWH U TOT IKe
TOCYJapCTBEHHBIM OpPraH WM OJHOMY M TOMY € JOJDKHOCTHOMY JuIly. O JaHHOM pelIeHUH
yBEAOMIISIETCS 3asIBUTENb, HAIPABUBIINH kano0y.

74. Ilo pe3ynbTaraM pacCMOTPEHHs JKaloObl NPUHUMAETCA OJHO H3 CIEIYIONIUX
peLIeHui:

1) xanmoGa yJOBIETBOpSAETCS, B TOM 4HCiIE€ B (OpME OTMEHBI NPHUHATOTO PpeEIICHUs,
WCIPABIICHUS JOMYIIEHHBIX OMEYaTOK M OUIMOOK B BBIJIAHHBIX B pe3ysibTare MpPeJOCTaBICHUS
MYHUILUIIAIBHOM YCIYyIrd JOKYMEHTAaX, BO3BpaTa 3asBUTENIO JACHEKHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE IPELyCMOTPEHO HOPMAaTUBHBIMHU IpaBOBbIMU akTamu Poccuiickonn denepanum,



HOPMAaTUBHBIMHA IIPABOBBIMU aKTaMHU KOCTpOMCKOﬁ O6J'IaCTI/I, MYHHUIUIIAJIbHBIMU HOPMATUBHBIMHA
aKTaMU,

2) B YAOBJICTBOPCHUU ’KaJIOOBI OTKA3BIBAETCHL.

75. He mno3aHee nAHA, CIEAYIOLUIETO 3a JHEM TMPUHATUS pEIICHUs, 3asBUTEII0 B
MUCbMEHHOW (opMe M 10 JKETaHWIO 3asBUTENS B DJICKTPOHHOW QopMe HampaBisieTcs
MOTHBHUPOBAHHBINA OTBET O PE3yJIbTaTaX PAaCCMOTPEHHUS >KaT00bI.

76. B cnyuae ycTaHOBJIEHUS B XOJA€ WIHM IO pe3ysibTaTaM pPacCMOTPEHUS >KajJoObl
IIPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO IPABOHAPYLIEHMS WJIHM NPECTYIUIEHUS JIOJKHOCTHOE
Mo, paOOTHUK, HAJENICHHBIC IMOJHOMOYMSAMHU II0 PACCMOTPEHMIO *ajlo0, He3aMeMJIUTEIbHO
HaIpaBJIIeT UMEIOIIMECS MaTepuasbl B OpraHbl MPOKYpPaTyphl U B OpPraHbl, YIOJHOMOYEHHBIE
COCTaBJISITb ITPOTOKOJIbI 00 AAMUHUCTPATUBHBIX IMPAaBOHAPYUICHUAX B COOTBCTCTBUU C
HOpPMATHBHBIMU TNPaBOBBIMU akTamMu KocTpoMckoil o6iacTu, MyHHIMNAIBHBIMU HPaBOBBIMHU
aKTaMu.

77. Tlopsimok momayud M pacCMOTPEHHS Kalod Ha pemieHus u AeicTBus (O6e3aeiicTBue)
MIPUBJIEKAEMBIX OpPTaHM3alUi U UX PaOOTHUKOB ycTaHaBnuBaetcs [IpaBurenbctBoM Poccuiickoii
denepanuu.

B cnydae, ecnu enepanbHbIM 3aKOHOM YCTaHOBIIEH MOPSAOK (Mporenypa) MoJadyd |
paccMoTpeHus kano0 Ha peleHus U JedcTBus (Oe3neiicTBHe) ceKTopa IO JellaM apXHBOB
agMuHUCTpau OCTPOBCKOr0 MyHHIIMIAIBHOTO paiioHa KoctpoMckoi o0nacTu, JOMKHOCTHBIX
JUI[ OpPraHoOB, CEKTOpa IO JAeJiaM apXWBOB agMUHHUCTpauuu OCTPOBCKOrO MYHHLHMIIAIBHOIO
paitona Koctpomckoit o6nactu, 1100 MyHUIIUTIATBHBIX CITY>KAIllUX, ISl OTHOIICHUH, CBA3aHHBIX
C mojadel MW pacCMOTPEHHMEM YKa3aHHBIX >kajlo0, HOPMBI paziena S5 HaCTOSIIEro
aMUHUCTPATUBHOTO pEriaMeHTa HE MPUMEHSIOTCS.

ITpunoxxenne Ne 1

K a/IMUHHCTPATUBHOMY PETJIaMEHTY
MPEAOCTABICHNUS] MyHULIUITAJIbHON YCIIyTH

10 UH(POPMALIMOHHOMY OOECTIEUEHUIO 3asiBUTENEH
Ha OCHOBE apXUBHBIX JIOKYMEHTOB, XPaHSIIUXCS

B BCIOMCTBCHHBIX apXHBax OPraHoB MECTHOI'O

CaMOYIIPaBJICHUA U (I/IJ'II/I) B MYHUIIUTIAJIbBHOM apXHBC

HNudopmanus

0 MECTOHAXOXACHUs, rpaduke paboThl, CIPaBOYHBIX TeNe(OHAX,



ajzipecax AJIEKTPOHHON MOYTHI ) CEKTOpa II0 JieJlaM apXUBOB aIMUHUCTPALIUN
OCTpOBCKOro MyHHUIIMIIAIBHOTO paiioHa KocTpoMckoit 06acTu opraHu3aiuii, ydacTBYIOLINX B
MIPEIOCTaBIEHUN MYHUIIMTIAIIBHOMN YCIYTH,

a Takxe ajapeca oUIUATBEHBIX CAUTOB

B UH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHOH ceTn «THTepHeT»

Anpec
MecToHaxoxaeHu [Homep tenedona
Bl

IMarmeHoBaHNE OpraHa
n/n  |(opraHu3aiumn)

Anpec AJIeKTPOHHOM MOYTHI,
odunmanpHOrO caiita

Cexrop 1o aenam
aApXUBOB
aMUHHCTPALINH CoBerckas yiI. www.ostrovskoe@kostroma.
OcTpoBCKOrO 191 8(49438)27462 |ru
MYHUITUTIATEHOTO IT.OcTpoBckoe arhivostr@yandex.ru
pariona KoctpoMckon
obnactu

I'padpux
npreMa 1 KOHCYJIbTUPOBAHHS IPaXKIIaH CIICIIHATHCTaMU

CekTopa 110 JieJiaM apXuBOB aqMUHUCTpAIui OCTPOBCKOTO MYHHUITUIIAIIEHOTO palioHa
KocTtpomckoit o6mactu

HaumeHoBaHue oTaena Pexxum paboTsr BrixonHsie qHU

CekTop 110 1€71aM apXHBOB
aaMuHUCTpanun OCTPOBCKOTO [ToHenenbHUK-NIATHULIA
MYHHLMIIAJIBLHOTO pailoHa C 8-00 no 16-00

Koctpomckoii obnactu

Cy06060Ta, BOCKpeCeHbE

[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUS] MYHHIIUTIATHHON yCITyTH

o nH(pOPMAITMOHHOMY O0ECTICUEHUIO 3asiBUTEINEH
HA OCHOBE apXMBHBIX JIOKYMEHTOB, XPaHSIIUXCS

B BEJIOMCTBEHHBIX apXHBaX OPraHOB MECTHOTO
caMOyTIpaBIieHHs U (MJIM) B MYHUIIHIIATBHOM apXUBE

biiok-cxema npenocTaBiaeHUs MyHULUMIIAIBHON YCIIyTH




[Tpunoxxenune Ne 3

Bbrok-cxema
ITpuem —_— >
Orka3 B mpueMe JOKyMEHTOB
U perucTpaiys J0KyMEHTOB
Ilounck 3anpammBaeMoro YBOJIOMIICHHC O MPCEOCTABIIC

MYHHIMNAIHHOHN YCIyTH
3asBUTEJIEM JOKYMEHTA B apXHBE Y

I

Y

Brimada 0gHOTO W3 JOKYMEHTOB
1) IIpw Haym9Mw JOKyMEHTa B apXuBe-
Hpmmme PECIICHUA apxXuBHAafd BBHIMCKa WM CIOpaBKa, C KomHeit
3aIPAIIABAEMOT0 JOKYMEHTA
2) Ilpu OTCYyTCTBHH JOKyMEHTa B apXUuBe,
CIIPaBKH 06 OTCYTCTBHK
3aIPAIIABAEMOr0 JOKYMEHTA B aDXHBE

Beimaga fOKyMeHTOB

K aIMUHUCTPATHBHOMY PETJIAMEHTY
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiyru

1o nH(pOPMAITMOHHOMY O0ECTICUCHUIO 3asiBUTEICH
HA OCHOBE apXMBHBIX JIOKYMEHTOB, XPaHSIIUXCS
B BEJITOMCTBEHHBIX apXHUBaX OPraHOB MECTHOTO

camoynpaBiieHUs ¥ (WIH) B MyHHUIIUIIaJIbHOM apX1Be




dopma 3ampoca 0 MPeOCTABICHUH HHPOPMAITHH
B cekrtop no neixam apXxuBOB aIMUHUCTPALIIN
OCTpOBCKOro MyHHULIMIIAIBHOIO paiioHa

Koctpomckoit obmactu

oT

(D.HU.0. (HaumeHOBaHHE), MECTO JKUTEIbCTBA

(MecTo HaXOKIeHHA) 3aABHTEA, TEIEPOH,

aapec 371eKTPOHHOH TOYTHI)

JIOKyMEHT, yJI0CTOBEPSAIOIINN TUYHOCTh

(HOoMep, KeM H KOr/ia BbIaH)
3amnpoc o npeAocTaBICHUHA HH()OPMALIUN

[Tpomry MIPEIOCTaBUTD MHE nHGbOpMaIUIO 1o
BOIIPOCY

(Temarnka 3anpoca)

(YKa3bIBa€TCs BHJI 3aNPAIIHBAEMOr0 JJOKYMEHTA HJTH H3J1aracTcs npockba
MPENOCTABHTH BO3MOKHOCTh PaOOTHI C TOKYMEHTAMH MYHHITHITATBHOTO apXHBA

B YHTAJTFHOM 3aJ1¢)

(cBeeHHS, HHTEPECYIOIIHE 3aABUTEIA H XPOHOJIOTHIECKHE PAMKH 3aNpalliiBacMOH
uHpopmanum)

(B 3aBHCHMOCTH OT COJEPKAHHA 3a1IpOCa 3aABHTEIEM MOTYT ObITh
TIPENOCTaBJICHBI CJICJYIOIIHE CBEJCHHUA, HEOOX0UMbIE JUIA MPEJOCTABICHHSI MYHHIIHIIATbHOH
YVCIIYTH:

00 06pazoBaHnH — HA3BAHHE H a/]pec y1eOHOr0 3aBe/JeHHA, (PaKyabTeT, AaThl IOCTYILIEHHS H
OKOHYaHHA y4ieObI;



0 cTaxke paboTsI (C1yK0bl) — Ha3BaHHE, BEJOMCTBEHHAs I0JYHHEHHOCTh H 4/Ipec OpraHa,
OpraHHu3anHH, HOMEP BOHHCKOH 9acTH, BpeMs paboTsl (C1ykObI), 3aHUMAEMBIE JOJDKHOCTH;

O Harpa>xJieHUH I'OCy1apCTBEHHBIMH H BEJOMCTBEHHBIMH HATPa/JaMH — HA3BAHHUE HAIpaJbl, 1aTa
HarpaxieHus, MecTo paboThI (CIIyKObl) B IEPHOJ HATPAKACHHA, HA3BAHHE OPTaHH3AaIHH,
NpeACcTaBUBLICH K HArpase,

€€ BE/IOMCTBCHHAaA
IIO/JYHHCHHOCTD,

(MHBIE CBEJCHHA, II03BOJIAIOLIAE OCYIIECTBHTE MMOUCK JOKYMEHTOB, HEOOXOJUMBIX JIIA
HCITIOJIHEHHS 3aIIPOCa).

dopma noxydeHus 3asBUTEIEM HH(OPMALIUU:
*1H(POPMAITMOHHOE MHCHMO;
®apXMBHAs CIIPaBKa;
® apXWBHAs BBITHCKA;
® apXMBHAs KOTUS;
*TEMaTUYECKUI IIEPEUCHb;
eTeMaTUYECKasi OJI00PKa;
® TeMaTUYeCKHil 0030p.
KonuuectBo 3x3eMIuisipoB: 1.

YkaxuTte crmocod yBeIOMJICHHS O X0JI€ MPE0CTABICHUS] MYHHUIIUITAIIBHON yCITyTH:

IMOCpEACTBOM TCJ'IC(I)OHHOFO 3BOHKA,

MOCPEACTBOM 3JIEKTPOHHOM MOYTHI;

JUYHO.
Ykaxute crioco0 mpeocTaBIeHus pe3yabTaTa pacCCMOTPEHHUS 3a1poca:

®JIMYHO;

®[10YTOM;

®3JIEKTPOHHOMW MOYTOM;

eyepe3 Enunpiii mopran Koctpomckoit o6nactu;



3asgBUTEII0 WM3BECTHO, YTO B COOTBETCTBHM C MOANYHKTOM 4 nyHkTa 1 cratem 6
®denepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX» (HAUMEHOBAaHUE
OpraHa MECTHOTO CaMOYIpaBJIEHHUS) OCYIIECTBISET OOpabOTKy MEpCOHaIbHBIX JAaHHBIX
CyObeKTa NepCOHANbHBIX JAAHHBIX, YKA3aHHBIX B 3asBJICHUH, B LEIAX U 00beMe, HEOOXOIUMBIX
JUTS IPEOCTABICHUS MYHHIUIIAIBHOM yCmyTu.!

« » 20 T

(zara) (rmoanucek)

L nns cnyyaeB obpalleHUs ¢ 3arpocoM npencTaBuTesis 3asBUTeNS.
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